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Deliverables
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• Number of violence interruption conversations held.

(Violence interruption form)

• Percentage of shootings and homicides occurring during 

agency's on-call days with response during the required 

timeframe. (Shooting and homicide response form)



Deliverables
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• Percentage of shootings and homicides occurring during 

agency's on-call days with an incident assessment 

completed within 2 days. (Shooting and homicide 

response form)

• Percentage of shootings and homicides that require follow-

up and have a 30-day follow-up completed. (Shooting and 

homicide response form)



Life Coaching Referral
Form



A life coaching referral form should be entered to refer 
individuals at high risk for gun violence to life coaching services 
delivered by another agency. Submitted forms will be reviewed 
by Jenny Romero, the DVP’s planner for life coaching services,
who will facilitate referrals as appropriate.

The life coaching referral form does not need to be completed 
to refer individuals to life coaching services within your own 
agency.

Life Coaching Referral Form
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Step 1: Select “Life Coaching Referral” on the left 
side of the screen under “Search Records.”

Step 2: Select “+ New Life Coaching Referral” on 
the right side of the screen.

Entering a Referral Form

8



Step 3: Enter the date of referral 
and your contact information.

Entering a Referral Form
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Step 4: Enter contact and 
demographic information for 
the person being referred.

Entering a Referral Form
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Step 5: Complete the eligibility 
screener questions, indicate 
whether the person is 
interested in services, and add 
any helpful additional 
information.

Entering a Referral Form
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Shooting and Homicide 
Response Form



• When a shooting or homicide occurs that requires a response 
from violence interrupters, the DVP will activate one of the 
funded agencies based on a preestablished schedule.

• Shooting and homicide response work is expected to take 
place between 9:00AM and 5:00PM on your agency’s 
scheduled days.

Agency Activation
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• On a scheduled day, your agency is expected to perform 
response activities (outreach, assessment, mediation, safety 
planning) for shootings or homicides that take place from 
5:01PM on the prior day through 5:00PM on the assigned 
day.

→ Scene response within 1 hour is required for incidents 
that happen during business hours.

→ Scene response is not required for incidents that happen 
outside of business hours.

Agency Activation
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A shooting and homicide response form should be entered by 
a violence interrupter after he or she is activated to respond to a 
shooting or homicide. The violence interrupter will use this form 
to document their assessment of retaliation and next steps. One 
form should be completed per violence interrupter.
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Shooting & Homicide Response Form



Step 1: Select “Shooting and Homicide Incident” 
on the left side of the screen under “Search 
Records.”

Entering a Response Form
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Step 2: Locate the shooting or homicide incident and open it by 
clicking on the date of the incident or the address.
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Entering a Response Form

Click twice 
here to sort by 
most recent.



Step 3: Click the “+” button to the right of “Shooting and 
Homicide Response Form” to add a new record.
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Entering a Response Form



Step 4: Enter the date of your 
assessment and select a 
response for likelihood of 
retaliation (high, medium, low, 
or unknown).
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Entering a Response Form



Step 5a: Complete the fields 
that appear based on the 
response selected for 
likelihood of retaliation. 

If high or medium are 
selected, the fields to the 
right will appear.
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Entering a Response Form



Step 5b: If low is selected, 
enter notes about why 
retaliation is unlikely.
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Entering a Response Form



Step 5c: If unknown is 
selected, enter notes about 
the steps you are taking to 
assess likelihood of retaliation. 

Once you have more 
information, return to this form 
to update likelihood of 
retaliation.
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Entering a Response Form



Step 6: If you select high or 
medium for likelihood of 
retaliation, you will need to 
conduct 30-, 60-, and 90-day 
assessments related to this 
incident. 

You will receive a reminder 
email from Apricot prompting 
you to complete these fields.
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Entering a Response Form



Violence Interruption 
Form



A violence interruption form should be entered by violence 
interrupters to document each of the following activities:

• Basic needs support (gift card, food, etc.)
• Funeral attendance
• Home visit
• Outreach at a community event
• Relocation support
• Scene response
• Violence interruption conversation (either proactive or in 

response to violence)

Violence Interruption Form
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Violence interrupters should enter a separate violence 
interruption form for each conversation or activity.

Multiple violence interruption forms may be completed to 
document conversations that violence interrupters have with 
impacted individuals following a shooting or homicide.

Violence Interruption Form
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Step 1: Select “Violence Interruption” on the left 
side of the screen under “Search Records.”

Step 2: Select “+ New Violence Interruption” on 
the right side of the screen.

Entering a VI Form
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Step 3: Select your agency 
and then select your name in 
the list of violence interrupters 
that appears.
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Entering a VI Form



Step 4: Select the type of 
activity performed from the 
following options:

• Basic needs support
• Funeral attendance
• Home visit
• Outreach at a community event
• Relocation support
• Scene response – No contact
• Scene response – With contact
• Violence interruption conversation
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Entering a VI Form



Step 4a: If violence interruption 
conversation is selected, 
additional fields will appear that 
require completion.
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Entering a VI Form



Step 5: In the next two 
sections, indicate whether 
the activity was related to a 
group conflict or a shooting or 
homicide. If you select yes for 
either, you will be prompted 
to link the appropriate group 
conflict form or shooting 
and homicide incident form.
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Entering a VI Form
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