CITY OF OAKLAND CIVIL SERVICE BOARD MEETING AGENDA

Date: June 20, 2024
OPEN SESSION 5:30 p.m.
City Hall, One Frank H. Ogawa Plaza, Hearing Room 1

BOARD MEMBERS: Chairperson, Yvonne Hudson- Harmon; Vice Chair, Lauren Baranco;
Michael Brown; Beverly A. Williams

STAFF TO THE BOARD:
Mary Hao, HRM Director/Secretary to the Board
Tina Pruett, Human Resources Manager/Staff to the Board
Amber Lytle, Human Resources Manager/Staff to the Board
Ayana Smith, Administrative Assistant II/Staff to the
Board
Meeti Sudame, Attorney to the Board

The following options will be available to observe this meeting:
Online video teleconference (via ZOOM):

Please click the link below to join the webinar:
https://us02web.zoom.us/j/84770081425?pwd=NOV1VTExeTZnRjdvUDBhQ090aUZWQT09

Passcode: CSB2024

One tap mobile +16699006833,,84770081425#,,,,*7708206# US (San Jose)
+16694449171,,84770081425#,,,,*7708206# US

Please note: the Zoom link and access number are to view/listen to the meetings only, not
for participation.

Telephone: Dial (for higher quality, dial a number based on your current location): +1 669 444
9171 US or +1 669 900 6833 US (San Jose) or +1 253 205 0468 US or +1 253 215 8782 US
(Tacoma) or +1 346 248 7799 US (Houston) or +1 719 359 4580 US or +1 646 931 3860 US or
+1 689 278 1000 US or +1 929 205 6099 US (New York) or +1 301 715 8592 US (Washington
DC) or +1 305 224 1968 US or +1 309 205 3325 US or+1 312 626 6799 US (Chicago) or +1 360
209 5623 US or +1 386 347 5053 US or +1 507 473 4847 US or +1 564 217 2000 US Webinar

ID: Webinar ID: 847 7008 1425 Passcode: 7708206

Find your local number: https://us02web.zoom.us/u/kbf5JUxHxH

OPEN SESSION AGENDA

ROLL CALL

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1 Floor. Materials are also

available on the City’s website at: https://www.oaklandca.gov/departments/department-of-human-resources-management
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1) PUBLIC COMMENT:

COMMENTS ON ALL AGENDA ITEMS AND ITEMS NOT ON THE AGENDA
WILL BE TAKEN AT THIS TIME.

2) APPROVAL OF THE JUNE 20, 2024, CIVIL SERVICE BOARD ACTION
MEETING AGENDA

3) UPDATES, SECRETARY TO THE BOARD INFORMATION

4) CONSENT CALENDAR: ACTION

a) Approval of Provisional Appointment (2)

e Information Technology Department (2)

b) Approval of Employee Requests for Leave of Absence (47)

e City Attorney’s Office (1)
e QOakland Police Department (1)
e QOakland Public Library (45)

c) Approval of Revised Classification Specifications (3)
e FEthics Analyst I and Ethics Analyst II (2)
e Inspector General Performance Analyst (1)

5) OLD BUSINESS:

a) Approval of the May 16, 2024, Civil Service Board Meeting Minutes ACTION

b) Determination of Schedule of Outstanding Board Items ACTION

c) Informational Report on the Status of Temporary Assignments for INFORMATION
Temporary Contract Service Employees (TCSEs) and Exempt
Limited Duration Employees (ELDEs) Including a Report of the
Names, Hire Dates, and Departments of all ELDE’s and TCSEs in

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1 Floor. Materials are also
available on the City’s website at: https://www.oaklandca.gov/departments/department-of-human-resources-management
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Accordance with the Memorandum of Understanding Between the
City and Local 21

6) NEW BUSINESS:
INFORMATION

e Updated Civil Service Board Unpaid Leave of Absence Request
Form.

CLOSED SESSION AGENDA
ROLL CALL

The Civil Service Board will Convene in Closed Session pursuant to California
Government Code Section 54957 and will Report Out any Final Decisions in Open
Session Before Adjourning the Meeting pursuant to California Government Code
Section 54957.1:

1) IFPTE Local 21 Appeal under Rules 4.05 - Eligibility to Compete
In Competitive Examination Process, 4.06 Basis for Rejection of
Applications, and Rule 4.20 —The Establishment of Eligible Lists for
GIS/ LIS Administrator and GIS Analyst position PORT- 2024-
APO1.

OPEN SESSION AGENDA
7) REPORT OF ACTIONS TAKEN IN CLOSED SESSION
8) OPEN FORUM

9) ADJOURNMENT

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1 Floor. Materials are also

available on the City’s website at: https://www.oaklandca.gov/departments/department-of-human-resources-management



Civil Service Board Meeting Agenda June 20, 2024 Page 4

NOTE: The Civil Service Board meets on the 3rd Thursday of each month. The next meeting is scheduled to be held
on Thursday, July 18, 2024. All materials related to agenda items must be submitted by Monday,
July 1, 2024. For any materials over 100 pages, please also submit an electronic copy of all materials.

Submit items via email or U.S. Mail to:

City of Oakland - Civil Service Board
150 Frank H. Ogawa Plaza, 2" floor
Oakland, CA 94612

Please email civilservice@oaklandca.gov or call (510) 238-3112 or (510) 238-3254 for TDD/TTY
five days in advance.

‘ Do you need an ASL, Cantonese, Mandarin or Spanish interpreter or other assistance to participate?

(Necesita un intérprete en espaiol, cantonés o mandarin, u otra ayuda para participar? Por favor envie un correo
electronico civilservice@oaklandca.gov o llame al (510) 238-3112 o al (510) 238-3254 Para TDD/TTY por lo
menos cinco dias antes de la reunion. Gracias.

IRAEET5E, PP o8, B SR EE B o © S5 E g A 718 LIF K E civilservice@oaklandca.gov

ECECER (510) 238-3112 %, (510) 238-3254 TDD/TTY

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1 Floor. Materials are also

available on the City’s website at: https:/www.oaklandca.gov/departments/department-of-human-resources-management




MEMORANDUM

CITY OF OAKLAND
DATE: June 20, 2024
TO: The Honorable Civil Service Board FROM: Alanna Butler

Human Resource Analyst

THROUGH: Mary Hao, Director of Human Resources
Secretary to the Board

THROUGH: Amber Lytle, Human Resources Manager

SUBJECT:  Request for Provisional Appointment in Classification of Custom Application Developer III to
be ratified at Civil Service Board Meeting of June 20, 2024

Attached is a request from the Information Technology Department to make a provisional appointment to a
Custom Application Developer Il vacancy. The basis for this request is detailed in the attached Provisional
Appointment Form as supporting documentation.

A Custom Application Developer III is primarily responsible for defining custom data structures and
application solutions that are appropriate to customer requirements; develops, supports, maintains, and tests
software applications for business units; designing, developing, and implementing various business-related
applications; coding, documenting, and implementing project specifications; provides technical advice and
training; overseeing timely completion of new and on-going projects while adhering to prescribed budget
limits. The minimum qualifications for Custom Application Developer III are a bachelor's degree from an
accredited college or university in computer science, engineering, statistics, or a related field and 4 years of
progressively responsible experience developing in C/C++/C#, ASP, and ASP.Net MVC applications,
information systems or software engineering.

Based on the information provided by the candidate, they meet the minimum qualifications for this position.
Their experience includes a master’s degree in engineering and more than 6 years of experience designing
and developing databases and preparing custom reports.

Recruitment and Classification is in the process of conducting the recruitment to permanently fill this vacancy
within 120 days. The eligible list has been established, interviews are pending.

I recommend that the Civil Service Board ratify the provisional appointment to this Custom Application

Developer III vacancy in the Information Technology Department beginning on June 4, 2024, and ending on
or before October 2, 2024.
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OAKLAND CIVIL SERVICE BOARD
PROVISIONAL APPOINTMENT REQUEST

SCHEDULED MEETING DATE FOR CONSIDERATION: June 20, 2024

AREA REQUESTED
POSITION: Custom Application Developer II1

DEPARTMENT: Information Technology Department
APPOINTMENT DURATION:120 days maximum

STATUS OF RECRUITMENT AND EXAMINATION PROCESS

DATE ELIGIBLE LIST EXPIRED OR WAS EXHAUSTED: N/A, no previous eligible list
DATE PERSONNEL REQUISITION SUBMITTED: November 10, 2023
CURRENT STATUS OF EXAMINATION: Job announcement posted and scheduled to close May 23, 2024

JUSTIFICATION:

Reason Needed:

This provisional appointment is needed to fill one current vacancy. The requisition requesting a permanent
appointment was approved on November 22, 2023. A provisional appointment will allow the work to be
performed while the interview process is conducted.

Other Alternatives Explored and Eliminated:

IMPACT IF REQUESTS ARE NOT APPROVED (i.e., services, fiscal, other):

Recruitment and Classification Staff Recommendation, including the following pertinent information:
- Summary of Application Qualifications v/
- Current Residency Status: Not an Oakland Resident
- Current Employment Status: Current City of Oakland employee
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MEMORANDUM

CITY OF OAKLAND
DATE: June 20, 2024
TO: The Honorable Civil Service Board FROM: Alanna Butler

Human Resource Analyst

THROUGH: Mary Hao, Director of Human Resources
Secretary to the Board

THROUGH: Amber Lytle, Human Resources Manager

SUBJECT:  Request for Provisional Appointment in Classification of Database Administrator to be ratified
at Civil Service Board Meeting of June 20, 2024

Attached is a request from the Information Technology Department to make a provisional appointment to a
Database Administrator vacancy. The basis for this request is detailed in the attached Provisional
Appointment Form as supporting documentation.

A Database Administrator is primarily responsible for identifying and coordinating all procedures, standards,
and methods for the physical design, implementation, performance, security, and recoverability of all
enterprise-wide databases for the sharing of data by all departments in the City of Oakland; budgeting for
hardware and software needs; and supervising and training staff in all aspects of database management. The
minimum qualifications for Database Administrator are a bachelor's degree from an accredited college or
university in computer science, management information systems, business administration, electrical
engineering, or a related field and 5 years of experience in the successful analysis, design, and implementation
of medium-to-large scale data processing systems, including two years of supervisory experience.

Based on the information provided by the candidate, they meet the minimum qualifications for this position.
Their experience includes a master’s degree in physical chemistry and over 20 years of experience designing
and installing databases and developing scripts to generate database reports, and two years of supervisory
experience.

Recruitment and Classification is in the process of conducting the recruitment fill this vacancy within 120
days. The eligible list has been established, interviews are pending.

I recommend that the Civil Service Board ratify the provisional appointment to this Database Administrator

vacancy in the Information Technology Department beginning on June 9, 2024, and ending on or before
October 7, 2024.
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OAKLAND CIVIL SERVICE BOARD
PROVISIONAL APPOINTMENT REQUEST

SCHEDULED MEETING DATE FOR CONSIDERATION: June 20, 2024

AREA REQUESTED
POSITION: Database Administrator

DEPARTMENT: Information Technology Department
APPOINTMENT DURATION: 120 days maximum

STATUS OF RECRUITMENT AND EXAMINATION PROCESS

DATE ELIGIBLE LIST EXPIRED OR WAS EXHAUSTED: April 6, 2016
DATE PERSONNEL REQUISITION SUBMITTED: November 3, 2022
CURRENT STATUS OF EXAMINATION: Eligible list established, interviews to be scheduled.

JUSTIFICATION:

Reason Needed:

This provisional appointment is needed to fill one current vacancy. The requisition requesting a permanent
appointment was approved on November 3. 2023. A provisional appointment will allow the work to be
performed while the interview process is conducted.

Other Alternatives Explored and Eliminated:

IMPACT IF REQUESTS ARE NOT APPROVED (i.e., services, fiscal, other):

Recruitment and Classification Staff Recommendation, including the following pertinent information:
- Summary of Application Qualifications v/
- Current Residency Status: Not an Oakland Resident
- Current Employment Status: Current City of Oakland employee
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CITY OF OAKLAND

MEMORANDUM

DATE: June 20, 2024
TO: The Honorable Civil Service Board
FROM:

Mary Hao, HRM Director / Secretary to the Board

SUBJECT: Request Authorization for Employee Requests for Leave of Absence

HRM is in receipt of forty-seven (47) Unpaid Leave of Absence requests pursuant to Personnel
Manual Section 8.07 Miscellaneous Leaves of Absence.
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Employee Classification Civil Service
Name Tittle Department Dates Provision
Johnson, Casey Lieutenant Oakland Police May 01, 2024 - CSR 8.07 (¢)
Department Indefinitely
Luby, Oliver Deputy City City Attorney's June 01, 2024 — CSR 8.07 (¢)
Attorney Office September 30,
2024

Alperin, Joshua Karl
Arellano-Meli, Brianna Christine
Betz, Carlyle Jane
Birenbaum, Rachel

Bowen, Anita Elizabeth
Chang, Youjin

English, Amber Lernetha
Flores, Cristina

Ford, Nitoshia

Gamez Cabrera, Lesly O
Garcia, Alma E.

Gomez Delgado, Adolfo Ivan
Highland, Rebecca Frances
Hug, Katherine Laura

The Oakland Public Library is requesting multiple Miscellaneous Leaves of Absence for forty-five (45)
employees due to ongoing construction at the City of Oakland’s public libraries. These absences may be
intermittent or consecutive during the timeframe beginning on May 17, 2024, through September 30,
2024, based on the employees' requests to accommodate the construction. Attached to this narrative are
the Leave of Absence Requests ‘detailing each employees requested leave timeline.

Membreno, Brenda Marilli
Moorhead, Susy S
Moullen, Natasha L.
Nachem, Jessica L

Pena, Iliana

Perry, Nathan Kirk
Priaulx, Jade Miyoko
Propernick, Anthony
Rodriguez-Macias, Liliana
Shaw, Rainn Marie

Shaw, Stephen A

Shen, Alex Nicholas
Simmons, Mani Delfine
Singleton, Stephanie Lynn




CIVIL SERVICE BOARD
Subject: Request for Leave of Absence
Date: May 16, 2024

Page 2

Jackson, Celia Wadsworth
Jeon, Yoon Jae

Kuo, Dayni

Lindsay, Ryan E

Macias, Salvador
Martinez Vitela, Maria Y
Martinez, Susan Elizabeth
McClendon, Sadie J.
McNeely, Amy Ann
Medow, Miriam L.

RECOMMENDATION:

Staff recommends that the Civil Service Board approve the requested Leave of Absence forms.
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Sungold, Maya

Thomas, Christy

Trimmer, Jessica Elizabeth
Vargas, Natalia

Weston, Eboni Antawnette
Woods, Donielle N

Wu, Anna



[ PrintForm |

Leave Type:
[ FCL-Family Care Extended [~ SLV - Sick Leave (no pay)

Unpaid LeaVe [ FDN - Family Death{nopay) [X ANP-Miscellaneous {no pay)

. | MNP - Military Leave (nopay) Maternity Leave (no pay)
CITY OF OAKLAND of Absence r y pay) [~ y | pay,

Employee's Name Johnson, Casey Employee'sID 12876 Today's Date 5/13/24

Department/Division Support Operations Employee Job Title  Lieutenant

¢ [Request: p¢ Days [~ Hours From May 11,2024 To Indefinite
m Select Days or Hours

Unpaid Leave Taken Thls Year? r» Yes r)?' No If yes, What type of leave
{Write appropriate code)

 Keep Accur

FCL - Yes
ANP [ L es

* Additional Information
Employees on ANP, MNP, SLV or Maternity leave may continue to participate in a City group health plan under COBRA at their
OWn Cost,

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. if the leave is unpaid maternity, an employee may take up toa maximum of 5 months leave. '

Cd%é/zf Q&Mﬂz May 10, 2024

Employeé"s Si%ature

Civil Service Board Approval Date

City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Distrubution: Original to DHRM Admin., Copy to HRIS Operations, Dept., and Employee

0011




0012

Leave Type:
. FCL - Family Care Extended I:’ SLV - Sick Leave (no pay)
U npald Leave D FDN - Family Death (no pay) [:l ANP - Miscellaneous (no pay)

i
MNP - Military Leave (no pay) Parental Leave (no pay)
CITY OF QAKLAND of Absence |:| D

Employee's Name Oliver Luby EmployeesiD 2()868 Today's Date O/24/23

Department/Division C|ty Attorneyls office Employee Job Title Deputy Clty Attor ney
.Request 4 mos I:lDays I:IHours From 6/1/24 To 9/30/24

No. of Days or Hours Select Days or Hours

Unpaid Leave Taken This Year? [y Jves| |No  ifyes, whattype of leave SUPP. to paid leave for medical

(Write appropriate code)

Comparlson of leferent Leave Types

pe  Maximum
~ Duration

* Addltlonal Informatlon

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximum of 5 months leave.

Digitally signed by Oliver Luby

Ollver LUby Dale: 20240524 134035

Employee’s Signature Date Civil Service Board Approval Date
0N
W & “{ 5/30/2024
Department Head Approval Date City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Distribution: Original to DHRM Admin., Copy to HRIS Operations, Dept., and Employee




Leave Type:
FCL - Family Care Extendeéd D SLV - Sick Leave (no pay}
Unpaid Leave_ D'FDN - Family Death (no pay) ANP - Miscellaneous (no pay)

= ' . y MNP - Military Leave (no pay) [ | Parental Leave (no pay)
CITY OF OAKLAND Of A_bszenc_e D Py ]

EmployeesName  JOSHhua Alp_er'in Employee'siD 24816 Today's ate 04/18/24

Department/Division Libl’ ary Employee Job Title lefal' Ian 2
[V/]Reduest: 9 [V]peys [ JHows From 09/20/24  vo 09/30/24
: No. of Days o Houre Select Days or Hours

Unpaid Leave Taken This Year? DYesNo If yes, what type of leave

(Write-appropriate qode)

Camparison of Different Leave Types

LedveTypa  Maximim ~ Kesp Accraed KeepHeaith ~ Gther
' nugwan Sanlority? Seniority? Beénafits?
FCL . 4.mgs* - Yes Ne Depends* Comb. of paid & unpaid leave
5 days Yas No Yes Family death lesve (paid) exhausted
MNP 1year Yes Yes For 5 mos* Foi military training and service
SLV 1 year Yés No No* Sick leave (pafd) exhausted
ANP 1year Yes No No* Miscellaneous leave (no pay)
PNP 1 year Neo A No No* Parental Leava {no pay)

* Addﬁional Information

.Employees.on ANP, MNP, SLV or PNP may continue to participate in a City group health plan-under COBRA at their own.cost.
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Family Care-Extended Leave allows employees to-yse 3 combination of paid and unpaid leave. Employees using paid leave
keep their health :benefits, while emiployees on unpaid feave for this category aré entitled to extend their coverage under
COBRA at theirown'cost, If the teave is.unpaid parental, an employee may take up t6 8 maxifmufn of 5 months leave.

P V7o

:%mﬁﬂ«v : [ Ay —

Emfafayee's Sigy Date ' Civil Servica Board Approval Date
Depart"@jﬁ(t Head Approval Date ! City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or miore for exémpt employees.

Distribution: Original 1o DHAM Admin, Copy to HAIS Operations, Deq‘_l. and Employee




| PrintForm |

Leave Type:
FCL - Family Care Extended D SLV - Sick Leave (no pay

Uﬂ'paid Leave [] FOM - Family Death (no pay)
Of Absrence I:] MNP - Military Leave (no payi | |

ANP - Miscallangous (no pay)

Parental Leave (ng pays

Employee's Name Brianna Arellano-Meli Employeesio DG4 70 Today's Date 4/26/2024

Department/Division lef'al'y | Employee job Title lel‘a rian '
Request: 1 O Days Dchm From  8-5-2024 To %‘1 6”%9_%”
No, of Dayg ar Hours SelecrDays o bours T

Unpaid Leave Taken This Year? DYesmo If yes, what type of leave

Wrre appreprats cods

Comparison of Different Leave Types

LeaveType  Maximum Keep Accrued Keep Heallth ~ Other

Duration ~  Senlority?  Seniority? Benefits?

FCL 4 miis® Yes , Ho : Depende® Qﬁ@@%}&f ;351%&'& urpiaid leave
5% 5 days Yes o Y ' F&mif?ﬁea?:%{ f&aﬁeé& {paidiaxbavsted

MNP tyear o Yes Yas o For 5 }Qm*: L For mitémﬁr trainitig and service

SLY | 1yéar Yes Ko - No# Séézk,iﬁ%&%ﬁéiﬁi%’?@amwﬁ

ANP Y year Yes No - Na¥ . M%:%mia@%pﬁ feavs (no pay)

PP 1 oy ey Mo B Parental Leave the pan
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* Additional Information

Emplayees on ANP, MNP, SLV or PNP may continue to participate n-a City group health plan-under COBRA at thair owe cost,

Family Care Extended Leave allows employees 1o use a3 combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coveraga unter
COBRA at their own cost. Ifthe leave is unpaid paréntal, an employee may taks up to a maximur of 5 months leave,

g , :

7 e .
g/ g% A 4612024

%mpioyee*s Signature Date Civit Service Board Approval Date
N1 /(Jé (//3/)’g
Dep@aﬁ#e% Heédd Approval Date City Manager Approval Date

Note: Civil Service Board approval is required for leave 6f 5 days e more for classified employees. City Manager aporovalis
required for leave of 5 days or more for exempt employees.

Qustibautinn. Onimal 1o CHEM Adiur, Sopy S riS Opperations. Dopt . aid Ereploss




[Pt Fomm
Leave Type:

D 'FCL - Family Care Extended D SLV- Sick Leave (no pay)

) P Unpald Leave l:] FDN - Family Death (o pay) %ANP_ Miscellaneous {no pay)
il MNP - Military Leave (no pay) ‘Parental Leave (no pay}

CITY OF DAKLAND of Absence D -

Employes's Name Céirlyle Jane Betz EmployeesiD {R7Q19  TodaysDite 04/13/2024
Departmen/Division LIDEATY Employee JobTile PP T Library Assistant
Mo, of Days or Hours Select Days or Hours _ ’
Unpald Leave Taken This Year? Y.ESDNO‘ If yes, what type of leave ANP
' (Write appropriate code)
. qunbafison of'Different Leave Types
LeaveType  Maximum Keep Accrued " KeepHealth  Cther-
Duration Senlarity? Seniority? Benefits? ‘

a8 . émos* Yés _ No Dépends* Comb. of paidd & unpajd leave

FDN 5 days Yes. No, Yes Family death leave (pald) exhausted

MNP 1-year Yes Yes For 5 mos* For military trainfng and service

SLY 1 yéar  Yes o No* Sick leavi (pald) exhausted

ANP 1 year Yes No. No* © Miséellarienus leave (no pay)

PNR 1 year No No No* Parental Leave (o pay)

)

¥ Additional Information
Employees-on ANP; MNP, SLV or PNF may continue to participate in a City group health plan under COBRA at their own cost,

Family Care Extended Ledve aflows employees to use 8 combitiation of paid and unpaid leave. Employees using paid leave
keep thelr health benefits, while employees on unpaid leave for this category ate entitfed to extend théir coverage under
COBRA at thelr own cost, Jf the feave Is unpaid parental, an employee may take'up to-a maxlmum of 5 months leave,

py 04/13/2024 . :
Emp ,@ ignature Date Civl} Service Board Approval Dite .
/ 41/‘,4& §7 ?’/ ,z.l/ . . »
DepaitrpéntHead ¥pproval Date City Manager Approval Date

Note: Civil Service Board'approval is required for leava of 5 days or mare for classified employees City Manager approval is
raquired for leave of 5 days or mose for exempt employses.

Distlbution; Oclginal to DHAM Adroks Copy to HRIS Operations, Dept, ind Envployes

———titim, P v e [y 3 Y00 e
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| Print Form |

Leave Type:
FCL, - Family Care Extended [ ] st - Sick Leave (ho pay}

—

Unpaid Leave {:: FON - Family Death (norpay) [
| . | MNP - Military Leave (no pa ] Parental Leave (no pay)
CHY OF OAKLAND of Absence [] ¢ hay. pay

ANP - Miscellaneous (rie pay)

o

&

Emiployee’'s Name £ sl & oo on Employee'sto 7 16 b ! Today'sDate > @ 7o ;70 v

Department/Divisioh [} Employee Job Title (f Ly

Request; 7 [:]{)ays Dngg From sl To Wi

No of GaysorHours  Select Days or Hours gt

. - £hg p T q4
Unpaid Leave Taken This Year? [j Yeg No  Ifyes, what type of leave

(Weiteappropriate codea)

e , Comparison of Different Leave Types
LeaveType  Maximum Keep Accrued " Keep Health ~ Other
Duration  Senlority? Senlority? Benefits? v

Bl 4 mos* Yes Mg Depends* Comb. of paid & unpaid leave
DN 5 days Yes No Yes  Family death leave (pald) exhausted
CMNB T tyear Yes Yos ForSmos®  Far military training and service
BV _ Fyoar Yex M Mo* Sick leave (pakd) exhausted

AN S et Yos Niy Ne* Miscellaneous leave nopay)

BND 1year No Ho Mot - Parental Leave (no pay

¥ Addditionol Information

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their awn COSE.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employess an uripaid leave for this category are entitled to extend their coverage under
‘COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximum of 5 months leave,

/f’ d e { i s 8
£ e o . A

gmp!ayee*s Stgnature Date Civil Service Board Approval Date
L (73 Ay
= R : / : / |
Departiént Head Xpproval Date City Manager Approval  Date

Note: Civil Service Board approvalis required for leave of 5 days or more for classified employees. City Manager approval 5
required for leave of 5 days or more for exempt employees.

Bistabution: Crisging to DHRM Adian., Capy o HRIS Cpurstions, Dept, and Emplayes
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Leave Type:
[ ] FeL- Family Care Bxtended [ stv sickLeave fno pay)
Unpald Leave [ ] Fon - Famity Death frio pay) ANP ~Miscellaneous (iio pay)
olllR ) MNP - Military Leaveno pay) [ | Parental Leave (no pay)
CITY.cr OAKLAND of Absence D 7 L '

Employee's Name: ANita Bowen ém,;lbye@; b 27608 Today's Date 04/12/2024

Department/Division. le'ral”y Employee Job Title L‘i b ra I’Ia n 1
. Request' f _g- .Days D Hours From G}f 1/2.{ 20)4 To &
No. qf Days or Hours. Salect Days ov Haurs.
Unpaid Leave Taken Thls Year? DYés . No  [£yes, what type of leave
L (_Writé'appmprlm code)
T2

15*,,, ol ,.,"ﬁ!“’d“" MI’ .a."'?.'.’omparison of’@{ﬁferqn; Lefave TyPES.'r a e ". '*?&“ﬁ,;.‘ "ﬁl‘{‘ f’B{- f"-.‘tﬂ:s-t{ 3'* r

i L yp'é- Mamrqumfu ,;' Kaep Atk yed 1;‘5ﬁ : : el 5.}&. 4
-,r . 51;’"”“' g,'rrl&Pr- gf': E?}g{.@ 'dﬁ ‘s %ﬂé}’i % E}_ﬂg‘e‘rﬁqﬁw?%‘ﬁm%P ah ﬁf} ,.I l: P b @% a&@ %WW
1»r iHes TR g, NG, 1 . ;0
'e{» ﬁ{” ﬁ:@%ﬂ : %ﬂw ;Jﬁnﬁﬁ Wﬁ@fﬂ?g.%w '“%%e ,,fghz:ﬁswgwg, A4
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¥ Addttronai informatlon

Employees on ANP, MNP; SLV or PNP tay continue to patticipate in a City group health plan Under COBRA at their own cost.

Family Care Extended Lsave allows emplayees to use a:combination of paid and unpald leave. Employees using paid léave
‘keep thelr health. beneﬂts, while employzes an unpald leave for this category are entitled to.extend their coveraga under
COBRA at théle own cost, If the leave Is unpaid parental, an.employee fmay take up to-a maximum of 5 months leave,

A’é,{ 19 67#/ ,z./.zo.zet

_Employee s Signature Date Civil Service Board-Approval Date
Date: | City Manager Approval Date-

Note: Civil Service Board approval s requlred for leave of 5 days.or.more for classified employées. City Manager approval Is
required for leave of 5 days ormore fof exerpt employees. '

Distsibution:’ riginal to GHRM ltdrhin.{op};. to HRIS: Oparut!onx,bept. ang Employeg
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Leave Type:
[ ] FeL-Famiy care Extended [ ] stv-sickLeave (no pay)
Unpaid Leave D FDN - Family Death (no pay) ANP - Miscellaneous (no pay)
- ' MNP - Military Leave {no pay) | | Parental Leave (no pay)
of Absence [J ]

Employee?s.Na'me Youjin Chang Employee's ID 21280 Today's Date 4/20/24

Department/Division Library o Employee Job Title Library ASSiStant
[Fremes: U, ¥ Eﬁﬁ “Hous Fom 6/1/24 o 930124

tNo. of Days or Hours Select Days or Hours

Unpald Leave Taken This Year? ‘ vesl:lNo Ifyes, what type of leave AN P

{Write appropriate code)

S Comparison of Different Leave Types
LeaveType Maximum Keep Accrued Keep Health  Other
.. Duration Senlority? Seniority? Benefits? .
- Amos* Yes No Depends* Comib. of paid & unpaid jeave

FCL
Fbl;J 5.days Yes No Ye§: Family death leave (paid} exhausted
MN 1year Yes. Yes For 5 mos* For millitary training and service

SV

Tyear Yes No No*  Sickleave (paid) exhausted
ANP 1year Yes No No* Miscellaneaus leave (rio pay)
- PNP il 1,yefér ' No No. No* Parental Leave (no-pay)

¥ Additonal Information

Employees on ANP, MNP, ‘SLV or PNP may continue to participatein a City-group health plan under COBRA atthelr own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using pald leave
keep their health benefits, while employees on unpaid leave for this:category are entitled to extend. their caverage under
COBRA at their own cost, If the leave'Is unpaid parental, an employee may take up to-a maximum of 5.months leave..

- 4/20/24

Daté Civil Sérvice Board Approval Date
Depaitrderit Head Approval ' "7 - CityManager Approval
! Date. Date

Note: Civil Service Board approval Is required for leave of 5.days or more for classified employees, City Manager approval is
required for leave of 5 days-or more forexemipt employees. : ‘

Distribution; Otiginal to DHRM Admin, Capy to HRI5 Operations, Dept, arid Employee

Scapned with CamScanner




Leave Type:
D FUL « Family Care Bxtended D SLY - Sick Leave (no pay)

U npa id Leave D FON - Family Denth (no pay) NP - Miscellaneous fno pay)
_ 3 TTIMIRE - Military Leave (no pay) Parental Leave ino pay)
avoowae — of Absence [ 4 Y

Employes's Narpe A e A A nployass . Today's Date
i Apve %{%g‘ Qedn e Y 1112/ 24
13
Department/Division Lé}ﬁ KU Employee.Job Tite /& yi:g-’fﬁyrf"“
L Heguest, {12;5 !Bﬁ%ys D-Haurg From WE{{;} 9{ pr M‘T ﬁ%ﬁ“ Qﬁﬁiiﬁf
P, of Dyt of Flore Setent Lays or Hours : '

Unpaid Leave Taken This Year? gsDNo~ Fyes what type of teave AN L. 4

Write appropriate codes

_ v Comparison of Different Leave Types
Leave Type  Maximum Keep Acoued Keep Haalth ~ Other
' Daieation Senlority? Senlority? Benefits?

BL Ainost Yoy Mo Bepomdst Comb. of pald & unpaid leave

L 5 days ?%%5 Mo Yos Family death leave (paid) oxhaustid
M tyear Yes Yeu ForSmos® Formilitary tralning and service
g Tyear Yes Mo ho# Sick foave {paid) expausted

Alp Tysar Yos Ho ¥ Misceltaneous leave (0o pay)

Bri dyear Ny ' Ho » K Parental Leave (no pay)

¥ Additional information
Employecs on ANP, MNP, SLV or PNP miay continue to participate in 3 City group health plan under COBRA at their own cost,

Family Care Extended Leave allows amployees to use a combination of pald and unpaid leave, Employees using paid leave
keep their hoalth benelis, white employeds on unpaid leave for this category are entitled to extend thelr coverage undar
COBRAatthel dwn /gmt:’i?}e leave is unpaid parental, an employee may take up to.a maximum of § months legve.
C_,
& ”->

P

/7 / .

{ AF ; / iy s ]

N, ol i & waley dod] . ‘
Ermptoyee'y Sighature ™ i‘:sawf i Civil Service Board Approval [Bate
f‘}é%g_:gafg\“j’( HésdWpproval Date City Manager Approyal Date

Rote: Civil Service Board approval is required for leave of § days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Eaatrbiutans Voginal to OHEM Adwis, Capy vo HATE Oparstions Dept, and Enjiloyes
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LeavaType;
DFCL Eamijy Care Extended D 8LV~ Sick Leava (no pay).
'Uhpaid Leave Dm&=-Fari~stngéaih;(no-pay) ANE - Miscéllaneous {ro pay)
. o KA8E - Milithry Lesvi {ndgay) [ | Paréntal Lesve (no pay)
of Absence ~ [ ||

Employeesiame Cistina Flores Employee'sin’ 3344 Today's Pate 041 23/2024. |
Depattmentbiision Main-Library- Emploveesob Tide: LiDIrary Aide

Requesi':. 10 Df'a_y's;‘ D;Ha_u,rs. Fram 06/03/2024 To 06/1 4]2024

| m ,s'el,e_cr_qu'jfs e$louts '

Uspaidl Leave Taken ThisVear? [ Jyas

No™ If yis, what type of leave
" (Write approprinte code) -

Barlson.oEDINerant

T Additional Infarmition
Ervigloyers:on ANP. MNP, 5LV or PNP mby boitinde:ta participate In 4 Gty gidup hedfth plin.gndér COBAA at'thelr dwn ¢gst
Family Cire Exteided Leave allows emplopees.to ise a,combiriafion of pald and unpaid Isaye; Employees using pald faave

Yeap thelr health-benafits, whiile-ampioyees on, unpald leave-far this category,dre entitied 10 extend thelr‘soderage. under
COBRA dtthelfown cost. Ifthededve tiun péfd_ Harental, an e"nip_!i?y_eel_ma_y take upi:to-a maxitoum-of-5 moiiths leave,-

04/23/2024 |

Bate i “Civil Service toard Approval. “Date
$7% 24/

Date iy Womager Approva Dite.

Note: ClulkSeriice Board approvalisrequifad foi leave of§ days or more far classified émployées: City tMariager dpproval Is
required foi [eave o5 days o morifay exemptemplnyées. i ’

Difinbiuans Original ts DHEM AGNT#C:Copy \n RIS Qpgrisiiny Geptiand fmglajid

0020
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Print Form.

Leave Type:
D FCL - Family Care Extended D SLV - Sick Leave {no pay)

Un p aid Leave [:] FDN - Family Death (no pay) ANP - Miscellaneous (no pay)

- , MNP - Military Leave (no pay) Parental Leave (no pay)
cvoromno  Of Absence [ |

employee'sName N jtoshia Ford Employee’s ID 27833 Today's Date 19 Apr 2024

Department/Division Lib ra I'y Employee Job Title L [ br ar fa n l l
Request: 1 2 Days D Hours From 2 9 Aug To 10 Sept
No: of Days or Hours Select Days or Hours .
Unpaid Leave Taken This Year? DYes No  fyes, what type of leave
{Write ap;?ropriate code)

Comparison of Different Leave Types

“LeaveType  Maximum Keep Accrued Keep Health  Other
: Duration Senlority? Seniority? Benefits?
FCL 4 mos* Yes No Depends* Comb, of paid & unpald leave
EDN 5 days Yes No Yes Family death leave (paid) exhausted
MNP 1 year Yes Yes For5-mos* For military training and service
EARY o Vyear v Yais No No* Sick leave (paid) exhausted
ANP 1 year Yes No No*: Miscellaneous leave (no pay)
PNP Tyear No No No* Parental Leave (no pay)

*Additional Infarmation

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plai under COBRA at their own cost,

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximum of 5 months leave.

% 19 Apr 2024 |
Employeds Signature Date Civil Service Board Approval Date
(Db by

Deparbment Head Approval Date City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Managerapproval is
required for leave of 5 days or more for exempt employees,

Distribution: Original to DHRM Admih.,, Copy to HRIS Operations, Dept, and Employee
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[ FntForm |

Leave Type:
[:l FCL- Famlly Care Extended D SLV - Sick Leave (no-pay)

Unpald Leave D FDN - Family Death (no pay) ANP Miscelfaneous (no pay)

R MNP - Military Leave (no pay) Parentai Leave (no pay)
CITY OF OAKLAND of Absence D

Employee's Name Lesly Gamez Employee’s D 26322 Today's Date 04-14-2024

Department/Division Oakland PUb"E:,Libr ary Emiployee Job Title lel’ary A|de
Request 5 (p Eﬁm " rours From May27th2024 To Sept30th 2024
. e J e sttt it TR .

No. of Daysor Hours Select Days or Hours
Unpaid Leave Taken This Year? D\(e; No [fyes, what type of leave N / a

{Write appropriate code)

Comparison of Different Leave Types

Leave -T.ypé " Maximum Keep Accrued - Keep Heal_th Other
_ Duration Senlority? Seniority? Benefits?
FCL 4ros* Yes No- Depends¥ Comb. of paid & unpaidleave
FDN 5 days Yes No Yes Family death leave (paid) exhausted
MNP 1 year Yes Yes For 5 mos* For military training and service
SLV 1year Yes - Ne No*  Sick leave (paid) exhausted
ANP © 1year Yes No No* Miscellarieous leave (no pay)
PNP 1 year No No No* ‘Parental Leave (no pay)

*Additional Information

Ernployees on ANP; MNP, 5LV or PNF may continue to participate in‘a City group health: plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this categoty are entitled to extend their coverage under
COBRA at their own cost. If the leave is unpald parental, an employee may take up to & maximum of 5 months leave.

04-14-2024
Date Civil Service Board Approval Date
Date B ! City Manager Approval Date

Note; Civil Service Board approval is required for leave of 5 days or more for classified employees. Clty Manager approval is
required for leave of 5 days or more for exempt employees.

Oistribution: Original to DHRM Admin,, Copy to HRIS Operations, Dept., and Employee




ngvg Type: _
]:] FCL - Farnily Care Extended | ] SLV- Sick Léave (no pay)

Un paid Leave D FON - Family Daath (ho pay) ' ANP ~Miscellaneous (no pay)
|

D MNP - Military L eave (no pay) Parental Leave (no pay)

ey Ofgﬁ' "KLAN of Absence

Employee's N,am;-‘ A[ma Garda Employee's iD 7243 Today's Date 4/ 11 {2024

Depattment/DIVikion le ra ry Employee Job Title S [ L‘ bl'at'y ASSt
Request: 6 Day.s D'Ho'urs From 8/ 1 7/ 24 To. 8/24/24
’ ‘No.ofDayserHours  ~ SelectDays or Hours
' {Witte appropriate code}
) Compiarlson of Different l;éziii‘g}fr Ypes * "
LeaveType. Maximum KespAccruad  ~ ¥ - ReepWledith  Other
Duration Senlority? Senlority?”  Behdfits:
. FCL 4rios¥ Yes, Mo Depends*  Gomb, of paid & unpald leave
. + I3 by
| FON 5 gy, Yes ‘No Yes *Family-death leave (paid). exhausted
MNP b, <% g;yfgx:’h Yes Yes For 5 mas* For military training and service
e' R - . .
¢ SLve | 1.year “Yes No "No* “Sick leave (paid) exhaustad
ANP, ] yéarz’ Yee No No* Miscellaneous leave {no pay)
| pnp "  lyear No- No No* . Barental Leave (no pay)
% Additional information

Employees on-ANP, MNP, ‘SLV or PNP may continue to participate in a.City'gfoup healtti plafh under COBRA at theif own cost,

Farnlly Care Extended Leave allows employees: to use & comiblnation-of paid and urpaidi leave, Employees. using paild leave

keep their health' benefits, while employees on.unpald leave for this category are entitled 1o ektend their coverage under:
COBRA at theirown:cost. If the |eave Is unpald parental, an employee may take up to a maximum of 5 months leave,

patd /

" Empldifed's Signatre

Civil Service Board Approval Dite
Departqﬁnt':Head Approval Date . City Manager Approval Dite

Noter Civil Service Board dpproval is required for Jeave of 5-days o more for classifiedd employees: -City Manager approval is
required for leave of 5 days or more for exempt employees. '

Distributton: Orlginal to DHAM Adswin, Cany to HRIS Opesations, Dept, and Employee
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[ PrintForm |

Leave Type:
D FCL < Family Care Extended D SLV- Sick Leave {no pay)

U npaid Leave E] FDN - Eamily Death {no pay) ANP - Miscellaneous (0o pay)
: . MNP - Military Leave (no pay) Parental Leave (ho pay)
CITY. OF QAKLAND Of Absen ce E:l . 4

Employee’'s Name |, YAV AO‘ (:D ijwjﬁgrﬁployee'sm Ezqéf [ g" . Today's Date 17/ / /3: / 2y

Department/Division - kaﬁﬂ] Employee Job Title ¥ L{J{}mc‘ﬂ ll:
Request: lg ’W’Days DHoms» From ql ] Qﬂ To 4 l?g Zc; 1{

No.of Days or Hours Select Days or Hours
Unpaid Leave Taken This Year? YesDNc If yes, what type of leave gt '\/

{Write apprapriate tode)

ks

Comparison of Different Leave Types

Leave Type Maximum Keep Accrued Keep Health  ~ Other
Duration Senlority? Seniority? Benefits? i
FCL 4 mos* Yes No Pepends* Comb.of pald & inpaid leave
FDN 5 days Yes No Yes Family death leave (paid) exhausted
MNP 1 yeat Yes Yes ‘FOr S mas* For military training and service
Sty Tyear Yes No No* Sick leave (paid) exhausted
ANP 1 year Yes No No* Miscellaneous leave (no pay)
PNP 1year No No No* ParentalLeave (no pay)

* Additional Information
Emplayees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend thelr coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximum of 5 moniths leave,

"

v .

S
ST |
St (A 412124
Employee's Signature Date v Civit Service Board Approval Date

AWl ]3Py
Depart[y!n{H Bproval Date . City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
tequired for leave of 5 days or more for exempt employees.

Distribution: Original to DHRM Admin,, Copy to HRIS Operations; Dept, and Employée




Leave Type;
‘:I FCL - Family Care Extended D'SLV Sick Leave {no pay)

Unpald Leave L__| FDN - Family Death {no pay) | ANP - Miscellaneous (ha pay)
MNP - Military Leave tno-pay) Parental Leave (no pay)
of Absence [ .

Employee'sName Highland, Rebecca Employae's I 24790 Today's Date 4/ 1 3‘,/-24 _

Department/Division lerary ‘Employee Job Title Ll br d rian I, PPT

and 8/21,22,24,28

Request; 6 Days DH(zufs From 6/ 18'19 o Te

No. of Days or Hours . Select Days or Houts

Unipaid Leave Takin This Year? 'YesDNb If yes, what type of teave S LV

(Write appropriate code)

Compatison of Different Leave Types

LeaveType  Maximum Keep Accrued A Keep Health  Other -
Duration Sanlority? Seniority? Benefits?
FCL 4 mos* Yes . No Depends* Comb, of paid & unpaideave
FDN 5 days Yes No Yes Family death leave {paid) exhausted
MNP 1 year Yes Yes For 5 mbs* For miitary training and service.
SLV _ 1 year . Yes No No* Sick leave {paid) exhaustéd
ANP 1 year Yes No Ne* Miscellarieous leave {no pay)
PNP 1year No. No No* _  Parental Leave.(no pay)

* Additiondl information
Employees o ANP, MNP, -SLV or PNP may-continue to participate in a City group health-plan under COBRA at their own.cost.

Family Care-Extended Leave altows employees to-use a combination of paid and unpaid leave. Emplnyees using paid leave
keep their health benefits; while émployees on unpaid Teave for this. category are @ntitled 1g:.extend their coverage under
COBRA af thelr own.cost. If the leave is unpaid parental, an employee may take up'to a maximum of 5 months leave,

Civil Service Board Approval Date

City Manager Approvat Date

Note: Civil Service Board appraval is required for leave of S days ar more for classified emp!oyees City Manager,approval is
requured for.leave of 5 days ormore for exernpt emplcyeés.

Distribyiion; Driginal to DHRM Admin, Copy to HASS Cpesatians, Dept, and Employce
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Leave Type:
D FCL- Famlly Care Extanded L__] SLV-Sick Leave {no pay)
Unpal d Leave D FON - Family Death (no pay) ANP Miscellanesus (no:pay)-

= W A MNP - Milftaty Leave (no pay) || Parental Leave (no pay)
anoromao  Of Absence [ ¥ ¢ L__l P

Employé'e'-sName Katherine Hug 'Emplcyee"slb 10940 Today's:D.a.te 411 5/24

Bepartment/Division [ ' bra I"y Employee Job Title. L | bra I’ia n l I
. Request 2 1 Days DHours From ©f2 2/ 24 o 8/16/24
o, of Days or Houes * Seiect Days or Hours

Unpald Leave Taken This Year? [ ]ves[6/JNo iryes, what type ofleave

(Wﬂte’apbrdﬁrl‘at}: code)

Comparison of Different Leave Types

LeaveType Maximum = KeapAccrued Keep Health  Other
Duration Senlority? Seniority? Benefits?

FCL 4 mos* Yes No " Depends* Comb. of paid & unpaid leave

FDN 5 days Yes No Yes Family death leave {paid} exhausted
" MNP 1 year Yes Yes ForSmos* Formilitary training and service

SEV 1year Yes. No No* Slek leave (paid) axhausted
 ANP 1year Yes No ‘No#* Miscellaneaus Jéave (no pa'y)
L PNP 1 year ~ No No No* Parental Leave (ho pay)

*Additional Information

Ermiployeds on ANP, MNP, SLV or PNP:may continue-to parti¢ipstein a City group health plan under COBRA at thelr own cost.

Family Care Extendéd: Leave allows employees to usé-a combination of pald and unpaud leave. Emiployess using pald leave

kéep thelr health beénefits, while employees. o unpald leave for this category are entitled to exténd thelr coverage unider.

COBRA at their own cost. If the leave Is unpaid parental an employee may‘take tpto'a maximuim of 5 months leave,

4/15/24

Employee's Signature

Date il Service Board Approval. Date
Deparf'y{eﬁt;ﬂead Approval Date, City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or riore for classified employees. City Manager approval s
requh-ed for Isave of 5 days ormore for exempt employees.

Distrtbutlon Qrtglnr_:] to DHRM Admih, Cogly to HUS Operatlans, Dept, and Emplayes
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g Pent Formy l
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O - Pastsly Care Bagonded i ISLV Sigk Leasy et pay
Unpa&d Leave ) D 0 By DERt RO P AMEE MisceBaneons: o-pay:
NEE - Mditary beave e Py Parental {wave ing iyl
of Absence [ ‘

Enplovers Narte lad wj A Y W feplovee siD 7 00 Ci 1

Despurteopit Divisinn PR CI,A \l*} Employep Job Tile Y {{7 V/’A Zah o i S_‘)
(gl Hiyisest ’? ‘f‘{ .i)ays E]Hours From 5} L \-’ To ‘I 1 ;‘*‘ !Lj
Y o Ly 220 ousgs Gelnet Paytorbaun - ‘
sepand Leava Taken This Year? YesDNo yes, what typaof leave P t’\ 1 P\ /J O \7
{Wnte apjraprate cotel
Comparison of Different Leave Types ' T
Leava Type  Maximam Keep Accryed KeepHealth  Other 5
Duration Sontority? Seniority? Benefits?

FOL 4 mias® Yes No Cepands® Comb:of pard &unpaid lsave

B Sdays Tes No Yes Farnily death leave ipadi extiausted

ety Tapar Yirs Yos . Forg meg? For military teaining and service

S [ year Yes No jilead Sigk leave {paidi exhatsted

AR Vet e Mo No* Miscellanaous leave i pai

N 1 st Bl Ma Ng * Parentad Lanee g pay)

« Aaitional inforsiation

Coppstone, o0 ARP BAND, 5LV ar PR may continug 10 participate in a City group health plan under COBRA at ther overvenit

vl O Prtendsdd Leave allows employess to dse 3 combmation of paid and unpaid lrave. Emplayees tsing paid feave
Foen thess eafth beoefits, whide smployees on ungaid leave for this category are entitled 1o extend fhewr coverage under
a4t thes g rast HHhe ey ss unpaid parental, an employes may ke up Lo manmurn of 5imonths leavi

Coall Service Board Approval Prte

City Manager Approval ' Dats

Dol Bt Brarchapproval s reg mmi far leave of Sudays or more forvlassilied erployees. Gty Masagse spprival
erd for boawe HF S days or s for exempl employens

e tenn aeapsoh P PRSI B (o S BEE G TR Rl L Y 4 ¥ g

SH Y

Y
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Leave Type:

FCL - Family Care Extended . SLV'~ Sick Leave (no pay)

Employee’s Name [4 -~ 535:3 Jé or

Department/Diviston L / AM

Elﬁays DHours Fromy 62 / v4 ZQ% Te Qalg /2 ¢/

Request: % G_Z %:ES
No. of Days drHours

Sélect Days of Hours

Employes's ID 22 5 7__ é Today's Datfe.. &L / /2, / Q0 ,QQL

EmployeedobTite L/ b sy Assrstard-

Unpaid l.eave Taken This Year? I:IYesNo If yes, what type.ofleave

(Write appropriate code)

Comparison of Différent [eave Types

l.eave Type

FCL
FON
MNP
SLV
ANP

PNP.

Maximum

Duration
4 mos*

5 days

1 year
T year
1year

1 year

Keep Accrued

Senlority? Seniority?
Yes' Ne

Yes No

Yes Yes

Yes No

Yes No

No No.

Yes Family death leave (paid) exhausted
For-5 mas* For military-training-and service
No# Sick leave (paid} exhausted

- Nog* Miscellaneous leave {no pay)
No* Parental Leave {no pay)

KeepHealth  Other
Benefits?

Depends* Comb: of pald & unpaid leave

¥ Additianal information

Employees on ANP, MNP; SEV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employées to use a combination of paid and unpaid leave. Employees using pald leave
keep their health-benefits, while employees on unpald leave for this categoty are entitfed to extend thelr coverage under
COBRA at their own cost, Ifthe leave is unpald parental, an employee may take up to a maximum of 5 months leave,

4/ 12 ) 2024

Date

Depért(njnt\)‘!ead Approval

o’:

Wkilal

Civil Service Board Approval Date

City Managér Approval Date

Note: Cwnl Service Board approval is required farleave of 5 days or more for classifiéd empldyees, City. Managerapproval s
requiredfor leave.of 5 days of more for exempt employees.

Distribution;. Original so. DHRM Admin. Gopy to HRIS Operat  Dept, and Emplay
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{  PrntForm |

Leave Type:
l:] FCL - Family Care Extended D SLV Sick Leave {no pay)

Un p aid Leave D FDN - Family Death (no pay) % ANP - Miscellaneous (no pay)
‘ MNP - Military Leave (no pay) Parental Leave {no pay)
CITY OF OAKLAND of Absence D ’ i i

Employee's Name Dayn[ KUO Employee's ID 16207 - Today's Date 4/ 14/ 24

Department/Division Ll b ra l'y Employee Job Titie Libra fia n 2
Request: 126 Days D Hours From Bf27[24 To 9/30/24
No: of Days or Haurs | Sefert Days of Hours
Unpaid Leave Taken This Year? | |ves[y/INo ifyes, what type of leave
. (Write appropriate code)

Comparison of Different Leave Types

Leave Type  Maximom Keep Accrued i Keep Health  Other
Duration Senlority? Seniority? Benefits?
FCL 4 mos* Yes Neo Depends* Comb. of pald & unpald leave
FDN. - 5 days Yes No Yes Family death leave (paid) exhausted
MNP 1 year ’ Yes Yes For5'mos* For military training.and service
SLV Tyear Yes No No# - Sick leave (paid) exhausted
ANP ‘1 year Yes No No¥ Miscellaneous leave (no pay)
PNP Tyear ~No No No* Parental Leave (no pay)

* Additional Information

Employees on ANP, MNP, 5LV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitlect to extend theif coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximui of 5 maonths leave.

Dayni Kuo 4114124

Employeg’s Signature Date Civil Service Board Approval Date
Y 2/
Departmgﬁt Head‘ﬂpproval Date ~ CityManager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
- required for leave of 5 days or more for exempt employees,

Distribution: Original to DHRM Admin, Copy to HEIS Operations, Dept, and Employee




Leave Type
[] FCL = Family Care Extended - SLV - Sick Leave (no payr
. FON - Family Death (no pay} A&F’ Miscellaneous no payl

MNE- Military: Goava (nd pay) . Parertal Leave (ng pay!

. Unpaid Leave
H&mm&w of Absence

Eriploves’s Nama Ry a n L in d s ay Emplayed's ID 2 0 00 4 Today's Date 4/ 1 3/2024

i

i s

Department/Division lefal"y _ | Bivplopes Job Titke Libral’y ASSIStant FT
| reauest: 15 am Dam fom 8/5/2024 1o 8/24/24
S He, of Dy or Howrs %i@ﬂ Days or Howrs '

“Unpaid Leave Taken This Year? .Yes DNQ if yes what type of leave AN P

sl

s R i

e S b o s S g S S B e

R e R e e R »«mwi

E x%dxff tiral fx;?@ ff??(f&{m&‘}

Employeas on ANP, MNP, SLY or PNP may continue 1o participate ina City group health plan under CORRA at thelr own cont

Family Care Extended Leave allows employees to-use a combination of paid and unpaid leave. Employees using paid buave
keap their health benefits, white employeess on. unpald leave ' for this Sategory are antit sd to extend thelr coverage undis
COBRA at their ow cost. If the leave Is unpaid parental, an employee may take up to a maximum of § months leave,

Civil Service Board Approval  pue

é// %/)‘/

i}epabﬁqem Head Approval rate City Manager Approval Date

Mote: Civit Service Board approval is required for leave of 5 days or more for classified employees. City: Manager approval is
saquired for leave of 5 days or mare for exempt employess.

Copaltnn Eginad v DAY Ao, Copr v SRS nertions, Sep . aivd Crvgihrpne

0030




0031

or OAKIAND of Absence

‘Employee's NameSO[\VC.()OV }L{ acfod | Employee's :Q i(o lc 8 Today's Date L/ "}Q_ *ﬂQ { /

— e ————— ey -

Leave Type:

D' FCL - Famity Caré Extended D SLV - Sick Leave {no pay)

U‘n pa id Leave D FON - Family Death ino pay) | P - Miscellaneous (o pay)
D MNP - Mifltary Leave {no pay) Pareptal Leave (No pay)

Department/Division L f Lr afl ‘7 'Emp‘[oyeezjot')']"iﬂe N L; er‘y /4 l’d@

4DR'EQue,sf: A%_ ﬂs;ys"m-ﬁoum From 5_/ DQ_C,?A W q/i’sa

‘No.of DiysofHours  © SelectDaysor Hours

Unpald Leave Taken This Year? Dyesm No  [Fyes, what type of leave '
(Write appropriate code)

Comparison of Different Leave Typas

Laave :rypé Maximum Keap Accrued Keap Health  Other
Duration Sanlority? Seniority? Benefits?:
FCL 4 mos* Yes No Depends* Comb. of paid & unpaid [eave
FON S5days  Yes No Yes Family death leave (patd) exhausted
MNP- 1yeat Yes Yes Fé'r' 5 mos* For military training and service
SLv 1 yeaf Yes No No# Sickieave (pald) exhausted
ANP 1year Yes No No* Miscellaneous leave (no pay}
: PNP 1year No No No* Parental Leave {no pay}

* Additional Information

Emiployees on ANP, MNP; SLV or PNP may.continué to participate in & Gity group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees ta use & comblhation of paid and unpaid-leavé. Employees using paid leave:
keep their health benefits; while employees on unpaid leave for this category are entitled to:extend their coverage under
COBRA at thelr own cost. If thé leave is unpaid patental, an.emplaoyee may take up to a maximum of 5 months jeave,

A ) i

Employee's Signature Date ‘ol Service Board Approval Date
1
" A'.\. N . o / ;
o~ | /fv.f'(i.gﬁ/ 573/«)3/ . . |
Depdrtmient HE4d Appraval S City Manager Approval Date

Note: Clvil Service Board approval is required for leave of 5 days ar more for classified-employees, City Manager approval is
required for leave of 5 days or'miore for exermipt employees.

6isuli:u;lom COrlginat to GHRM Admin, Copy to HRIS Openations, Dept, and Employee




0032

| PrintForm |

Leave Type:
D FCL - Farivily Care Extended [:l SLV-Sick Leave (no pay)

Un paid Leave D FON .- Family Death (ho pay) ANP - Miscellaneous (no pay)
v . MNP - Military Leave (no pay) Parental Leave (no pay)
of Absence []" L]

CITY OF DAKI AND

Employea‘s Name Maria Martinez Vitela  employee'sip 222 56 Today's Date 04/ 1 6/ 24

Department/Division OP L | Employee Job Title pp T L'br al‘y Aide
Request: 8 Days DHours From (8/24/24 To 09/07/2

Na. of Days or Hours™ Select Days or Hours

Unpaid Leave Taken This Year? | |Yes[y|No ifyes, what type of leave
{Write appropriare cade}

A Comparison of Different Leave Types

LeaveType Maximum  Kaep Accrued ‘ Keep Health  Other
. Duration Senlority? Seniority? Benefits?
FCL 4 mos* Yes No Depends* Comb. of paid & unpaid leave
FDN Sdays Yes No Yas Famnily death leave {paid) exhausted
MNP 1year Yes Yes For5 mos* For milltary training and service
5LV 1 year | Yes No No¥* ‘Sick leave (paid) exhausted
ANP 1year Yas No No* Miscellaneous leave (no pay)
PNP 1year No No | No # Parental Leave (no pay)

* Additional Information

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their own cost,

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend thelr coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximum of 5 months leave.

04/16/24

Employee’s Sighatlre Date Civil Service Board Approval Date
(7324
Date ' | City Manager Approval " Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Distribution: Origivat to DHRAM Admin., Copiy to HAIS Operations, Dept. and Employes
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Leave Type: ‘ .
’ y . - R '
D FCL - Family Care Extended D SLV - Sick Leave {no pay)
Unpaid Leave I:] FDN - Farhily Death (0 pay) A ANP - Miscellanéous (o pay)
™ MNP - Milltary Ledve (no pay) | | Parental Leave (no pay)
of Absence [ ™ Al

CITY OF QAKLAND

Employes'sName- Marfinez, Susan E.  EmployeesiD 19659 Taday's Date 04/15/24

DepaitmenyDviston LIDFATY | smployessob Tiie WENIOr Librarian
Reques,t:, 20 Days. DHours From 6/17 To 7114

- No-of Days of Hours Select Days o Hours
Uripald Leave Taken This Year? DYesNo If yes, what type of leave

(Write appropriate code)

Comparison of Different Leave Types

Leave Type Maximum K;ep Accrued Keap Haalth Other
Duration ‘Senlority? Sanfority? Banefits?
FCL 4 moas? Yes No Dépends* Comb: of paid & unpald leave
EON 5 days Yes No Yes Family death leave {paidy exfiausted
MNP 1'yaar Yeés Yes For's os® For military tralnlng and servi¢e
. sLv 1year Yes No ho* Sick ledive {paid) exhausted
ANP 1 year, Yes No. No® Miscellaneous Jeave (no pay)
PNP. 1 year Np No No* ) Patental Leave'{no payf

“* Addjtionalinférmation
Emplayees on ANP; MNP, SLV or PNP may continue to partictpate in 2 City group Health plan’ under COBRA at thelr owh cost.

Famlly Care Extended Leave allows employees: to use a combination of pald and unpaid feave. Employees using pald feave
keep thelr health benefits, while employaes on unpald leave for this categary are.entitled to extend thelr coverage under
COBRA atthelrown cost. If the leave Is unpald parental, an-employee may take up 10 & maximuo of 5-manths leava,

EMJIMMW | éf'/ jeif2ed

L4

f ployeefs,,Slgnafure U Date lC,lVil*SerVI'ce Bozrd Approval —
1304
Datd K ‘ City Manager Appioval ﬁa’t "

Note: Civil Service Board approvél is required forleave of 5 days or mofe for classified employees. City Manager approvalis
required forleave of 5 days or more for exenipt employees;

istrbution: Orginafto DHAM Aderin, Copy to HRIS Oparatians, Dept, and Empleyes
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Bring mm

Loave Typ
D FCL - Family Care Extonden SLY Sk Leave inn pay

Un pa id Leave [:] FON - family Doath ino pay)
i Qf A bSana‘ D MNP - Bty l».aaggf ino pay;

| AR - Miscallangous (i gy

T Fareritol Luavs ing pays

&

et s . i * % el " . i .
Prpmpresbeeme o b B Ol A iEoployee 1D il TodaysDate W sy fa
AN ‘ ‘ e s o
paementivsen L (T Employee JobTitle L ¥t vt
[MME Bt iy g;;;, ¥ l lewa From 4 / To »
-t B e St Dy o Misany

LRttt Loress Tobes Thuy Yo ? l % ‘{m! IN(). if yes, what type of leave ¥ iy %‘i‘

SR APty cett

Comparison of Different Laave Types

Lewve Type  Madmim Koep Reerued HeapHealth  Other
Buration Sanlority? Seniority? Henefits?
! 4 mps* Yon Moo Depends* Combof paid & unpaid leave
FLit 5 chayy Yeos Wi Yas Family doath jeave ipaid} exhausted
b o 1.yeaf ok Yes Far S mos® Far military trainviivg and sérvice
ETRY o Yyase Yy No No* Sick leave {paidy exhaustad
. ARG Tyear yos No Na# Miscellaneaus feave (ho payy
' PP i year No No ' Mo * Parental Leave (no pay

* Auichrioaal inorimation

Eenployess on ANP, MNP SV or PRP Ay Continue o participate in-a City group health plan under COBRA at their own cast

Farnily Care Extended Lrave alipws smployees 1o use » combination of pad and uspaid ke, Employees wsng pad leave
Enep they health boosdis, while employess on unpard-lagve: for tiis. cateqory dre entitled to extend thei Lovenge unde
COBRA st ther et cont, 1 the leave s anpaid parental, an ernployes fray fake up to amaxenom of § months leavi,

dfosfey

Bate Covil Seivice Board Approval Bate
ieh HL‘L& irerest D;!tt’~”7 ' ity Maniager Approval ' Date B

Nete: Cruil Seraite Bosrd approveal is tequived for loave of % days er miore for clssified entplovecs ity Manaoet appsoy sl s
reqrared tor leave of 5 days oF more for sxempt erployees

Giwitgatageie Cingiad be P ddiosis % opy b1 Lgen sbeags Eagt i Eeptoyed
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Leave Type:
D FCL - Family Cara Extended D 5LV - Sick Leave (no pay)

Unpald Leave D FDON - Family Death (no pay) |/ ANP - Miscellaneous {no pay)
cavaomano  OF Absence

[:] MNP - Military Leave (no pay) . Parental Leave (no pay)

employeeshame Ay MCNeely — emoioveesiv 265646 Totavsome 4/15/2024

Depariment/Division Lib ra ry Employee 'Job Title Libl’a Tla n l I

Request: 22 Mnays DHours‘ rom 5/30/24 10 6/20/2024
No. of Days or Hours Sefect Days.or Hisurs
Unpaid Leave Taken This Year? [¢/]ves| [No. ifyes, whatype o teave LYWOP

(Write appropriate code}

Additional Information
Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave, Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost, If the leave is unpaid parental, an employee may take up to a maximum of 5 months leave:

N/(,/ /\ {tq’ %24

Dyee’s Sigiatgre Date | Civil Service Buard Approval Date
Jnt Head Approvai Date 7 City Manager Approval Date

Note: Civil Service Board approvalis required for leave of 5 days or mare for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees,

Oistribiution: Original to DHRM Admin, Copy to HRIS Operations, Dapt., and Employee
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Front Fagen

T S —— MA;
oA b o e

Lideve Tyoser

[]
Uﬁ pa iﬁ &Qa e [ »i FEE < Baarly Dadihs (06 pay)
v . AR AL of Absence D MMP - iy Leave (o payt

SLY Suck Loave e pay

AKIE - Wliseollanesus 10s gay

i Parental Leavs 6 peys

FUL Bty Caleg Dtonided

rieyee's Nae Brenda Membrefio imployeesto 94757 Tedeysoue 4/12/2024

Dapartment/Division Lf bl‘ ary Employee Iob Title Senior Librar y Assistant
R;E‘QU&S?: 1 8 Day; DHQufs From 9/1/2024 To 9’30/2024
NG Of Gegs ot Mooy Salect Diass or Howes

UnpaidLoave Takesn This Yesr? Dves No  ifyes, what type of leave

' {Write appropnate codsy

“Comparison of Differert Leave Types

LeaveType ~ Maximom Keep Accrued _ Keep Health  Other

Durgtion Seniority? Seniority? Benefits?
UL d oot ¥es Mo Denends® Conb. of paid & npaid leav
FEN 5 days Yes o Yos Family death leave ipald) exbausted
MNP yaar Yo Yes FarSmos® . For militery training and service
SLv 1y Yeu Mo No* Sick foave pald) exhausted
ANP 1 yeur ki HNo No? Misceliancous lsave tho payt
NP ¥ vy CNo o N * ~ Parental Leave (v pay)

*Additiongl Information
Eraployees o ANP, MNP, 5LV or PHP may continbets participate ina City group health plan under COBRA at thiir WIS Cost

Family Care Extended Leave allows employees to use ¢ combination of paid-and unpaid leave, Employees using paid feave
®ieep their health benefits, while employees on unpaid leave: for this categary are entitled to extend their coverage under
COHPRA at their own cost, If the leave is unpaid parental, an emplayee may take up to amaximum of 5 months leave. .

S L 411212024

g .Ei‘g Signiature Date Civil Seivice Board Approval E;;;WWWM T
f)c?"}{ﬁﬁm Hearl Approval Date City Manager Approval o bae

Hote, Civit Service Board approval 1s required for feave of 5 days o more for clissified vinployees, Ty Manager approvalis
tequired for leave of § days of more for exerinpt employess.

Ot S o b TEdEEE Agep 3 Loy b P (erantans Lept. ool Banplayes




Leave Type::
: D FCL -~ Family Care Extended ] QL‘V"-'S'i'_ck.Leav,é:"(ho,pay)
Un pa id Leave l:l FDN -'Familyﬂéatﬁz(hopéy)‘ D ' ANP-‘Mfsi':éll_afheousJ{r_id,,jja"y.)-

£
N T , 'MNPA,Mi!.i_tary‘Leéve--(ﬁo.pa,y) [Parental Leavs (ng pay)
'OfAbSEHCE- D ' ' R W T

CITY OF OAKLAND

5%’\{‘ i\,’\ogfgﬁmcd&o Employee'siD

Department/ivisior | \\neflpss / Rociesnac Employesdob e Ubeagan T
;'Reques_f: 6 xlpars ]:ll“lou‘xbx From 5’3 1% b T |

N&of Daysor Hours - Select Days:or Holips,

Unpald Leave Taken This Yeair? D.Y'e.s %No iFyes, whattysie of leave

Employee's Name ¥

b

® Adiditional infoimation-
Employeés an ANP, MNP, SLY o¢ PNP mdy contintié ta pafticipaté-in a City grdup health plan under COBRA atiheir DN COSt,

Family Care Extended (éave allows employees tg use a-comblnation of ‘paid-and npaid leave: E’mpl,oyeza_s- us'ihg pald l[edve
keep their health benefits; while employees on unpaid . leave for this category are entitled to exterid theit coverage under
CUBRA at their own cost, Ef‘the‘[eave]'sunp_aid-p.aren,tal.;an employee gy take up to a maxithun of S'manths lsave,

Date
{':J

" Epployee's Sig‘haftufe Civil Service Board Approval Date
ey
§ '} R .

Dep}[rt‘fnén't Head Approval - Date- City Manager Approval D'at‘e

Note: Ci\ii{;iService Board appsrovial is.feqjuired for leave of 5 days or more for classifled employees. City Manager-approval js.
reguired for.leave 6f S'-.days;br-"r'uoré‘fbr"e'xei'nptvem_pl_byees: '

Distilbuttg.OrlgiriaH 6 BHRM Adwiin, Coiy gé:H_ni_sbparaxipﬁ;_; Dept. nd Enioyus,

0038




Leave Type:
D FCL - Family Care Exrended. D SLV ~Sick Leave (no.pay)

U n pa id Leav‘e D EDN - Fanvily Death (no pay) ANP - Miscelfaneous (no pay)
E] MNP Military Leave (no-pay) D Parental Leave ino pay)

i

Coyor 5m AND) of Absence

Employeesvame Natasha Mgu“en Employes's (D 22 374 Today's Daté 4/ 1 8/ 24

Department/Division Libi’al’y Employee Job Title L ! bl’a I"ia n | ,
Rfa‘quest: 2(5 Mbays :]Hou‘rs Fram 9/ 1/ 24 To _9/ 30/24 _
g@?o?'ﬁgﬁ o Hears. Select Daysor Mo )

Unpaid Leave Taken This Year? DYasNo if yes, what type of leave

IWabs apprapiate codel

Comparison of Different Leave Types
LeaveType  Maximum Keep Accrued KeepHaalth  Other
Duration Senlority? Seniority? Benefits?

. Lmost Yex No Dapends? Comb, of paid & ungaid lsave

FON Sidays Yes No Yas Family death leave [paidi exhausted

MNE Tiyear Yes Yes For § mos® Formifitary training snd service
Y 1 year Yas §o Ho* Sick leave fpaid) axhausted

AN 1 yaar Yos Mo Ho* Miscallansoiss leave o payl

pup 1 year No Mo Mo * Paremtal Leave o pay)

* Additional information

Emplayens oneANP, MNP, SLV or PNP may cantinue fo participate irr a City. group health plan under COBRA at their own cost,

Family Care Extended Leave allows employeds 1o use a combination of patd-and unpaid leave. Employges using paid leave
keep their health beriefits, while employees o unpaid leave for this category are entitied to extend their coverage under
COBRA at their own cost. If the feave is unpaid parental, an emiployee may take upto-a maximum of § monthsleave,

J o ap8p24

%, .
e

Employee’s Signature Date Civit Service Bodrd Approval Date
Deparifefit Head Approval Data ' | City Manager Approval Data

Note: Civil Service Board approval is required for leave of § days or micre for clazsified employees. City Manager approval is
required for leave of 5 days or more for exempt employees,

Aseabgrne Qrapasd o SrHRM ddiein Copy w MRE Operations, Dopa. and Exproysee
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Leave Type:

avoromamo  Of Absence

D FCL - Family Care Extended E’ SLV - Sick Leave (no pay)

Unpaid Leave [ | FoN-FamilyDeathnopay) [o ] Ane - Miscellaneous (o pay)
[:J MNP - Military Leave (no pay) D Parental Leave (no pay)

Employee'sName J@issica Nachem Employee's D 20403

Today's Date 4/ 1 2/ 24

Department/Division le l'ary 'Employeedob Title. Ll b'ra Tia n ] I

.Request. 12 : Days DHours From 6/ 24-6/28 ’ ” 8/ 8“8/ 16

No. 6f Days or Hours Select Days or Houts

Unpaid Leave Taken This Year? DYes.No Ifyes, whattype of leave N/&

{Write appropriate.code)

Comparison of Different Leave Types

Leave Type Maximum Keep Accrued Keep Health
Duration -Senlority? Seniority? Bencdfits?

FCL 4 fnos* Yes No Depends*

FDN 5-days Yes No Yes

MNP iyear Yes Yes : For 5 mos®

SLv “1year Yes No No*

ANP 1 year Yés No No*

PNP : 1year No No No*

Other

Comb. of paid & unpaid leave
Family deathleave (paid) exhausted
For mﬂitary training and sarvice-
Sick leave (paid) exhausted
Misceflaneous leave (no pay)

Parental Leave (no pay)

*Aidditional Information

Employees an ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a.cormbination of pald and unpaid leave. Emplayees using paid teave
keep their health: benefits; while employees on unpard feave for this: category.are entitled to extend their coverage under
COBRA at’ thear owrnt cost. If the Jeave [s unipaid parental, a émployee may take up to a maxlmum of 5'months leave.

4/ 1 2/24

| Efployee’s Signature

Lt Py

Date Civil Service Board Approval Date

Depqp(ment Hédd Approval Date City Manager Approval

Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified empioyees. City Manager approval is

required for leave of 5 days or more for exempt emp!oyees

Pisuibutien: Original 1o DHRM Adriri, Copy ta HRIS Oparations, Dept, and Employee




PrintForm

Leave Type:
D FCL ~Family Care Extended . SLV - Sick Leave (no pay)

U n p aid Leave D FDN - Family Death {no pay) ANP - Miscellaneous (no pay)
MNP~ pilitary Leave (no pay) Parental Leave (no pay)
CITY OF QAKLAND of Absence D . g

Employee's Name "] ana Pehfa Employee's 10 226097 foday's pate 4/1 7/ 2024

Depantiment/Division L.l br al'y E,mployeé JobTitle L" b ra l'y ASS lSta nt
Ne: of Days or Hours . Seliect Days or Hours
Unpaid Leave Taken This Year? DYesNo If yes, what type of leave
(Write appropriate code)
| Comparison of Different Leave Types
LeaveType  Maximum Keep Accrued ' Kgapvkea"ﬁh Other
Duration Senlority? Seniority? Benefits? _
FCL 4 mog® Yes No Depends* Comb. of paid & unpald leave
FON 5 days Yes No Yes Family death Jeave (paid) exhausted
MNP 1 year Yes Yes For & mos* For military training and service
SLY © o Yyear Yes No No* ‘ Sick leave (paid) exhausted
ANP 1 year Yes. No No* Miscellaneous leave (no pay)
PNP 1 year No No No* Parental Leave (no pay)

* Additionalinformation
Employees on ANP, MNP, SLV-or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using pald leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximum of 5 months leave.

JUhn (\7,.:, 4/17/2024

Erﬁi‘ﬂoyee‘s Sighature Date Civil Service Board Approval Date
i . ;
; _ ‘
Il s73/5

Departrént Head Approval Date City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees, City Manager approval is
required for leave of 5 days or more for exempt employees. '

Distribution: Qriginal to DHRM Admin, Copy to HRAIS Operations, Dept., and Employee
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|_PrintForm ]

Leave Type:
[:]' FCL - Family Care Extended I:] SLV - Sick Leave (no pay)

Unpaid Leave D FDN - Family Death (ho pay) ANP - Miscellaneous (no pay}

{
i

. P _. MNP - Military Leave (no pay) Parental Leave (no pay)
CITY OF OAKLAND of Absence D ||
Employee’s Name Nathan Perry : Employee'siD 24916 Today's Date 4/12/2024
Department/Division Library Employee Job Title Librarian |
Request: 20 Days ,:I Hows From  Jyng 1 To June 30

No.of Days orHours Select Days.or Hours
Unpaid Leave Taken This Year? DYES No ¥ yes, what type of lgavg
(Write'appropri:aze cade)
| Comparison of Different Leave Types
LeaveType Maximum ~ Keep Accrued Keep Health  Other
Duration ~ Senlority? Seniority? Benefits? :

FCL 4 mos* Yes No Depends¥ - Comb. of paid & unpald leave

FON 5 days Yes ~ No Yes Family death leave (paid) exhausted

MNP 1 year Yes Yes For 5 mos* For military training and service

SLV 1year Yes No No* . ‘Sick leave (paid) exhausted
T ANP 1 year Yes No No* Miscellaneous leave (no pay)

ENP 1year No No h No* Parental Leave (no pay)

0042

* Additional information

Employees on ANP, MNP, SLV or PNP may continue to participate in-a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees 1o use-a combination of paid and unpaid leave, Employees. using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximum of 5 months feave,

AT R 122024

Emplbyee‘s Signafure Civil Service Board Approval '
Date Date
Depz??t'r"ﬁgﬁt’Hezfd\Approval Date ’ City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees,

Distribution: Ofiginal to DHRM Admin,, Copy to HRIS Operations, Dept..and Employee
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|__PrintForm |

Leave Type:
D FCL~ Family Care Extended D SLV - Sick Leave (no pay)

Unpa'd Leave D FDN - Family Death (no pay) ANP Miscellaneous (no pay)

MNP - Military Leave (no pay) Parental Leave (no pay)
CITY.OF OAKLAND of Absence D -

Employee’s Name Jade Priau [x Employee's D 2627 4 Todlay's Date 4/ 1 7/ 2 024 _

Depattment/Division L' bra ry Employee Job Title lefal’y A!de
Request: 36 Da.y's D Hours From 5/ 2 7/ 24 To 9/30/24
Wm Select Days or Hours »
Un;)aid Leave Taken This Year? DYGSNO if yes, what type of ieave
{Write appropriate code)}

Comparison of Different Leave Types.

Leave Type - Maximum Keep Accrued Keep Health Other
Duration Senlority?  Seniority? Benefits?
FCL 4 mos* Yes No Depends¥ Comb. of paid & unpaid leave
FDN 5 days Yas No Yes Family death leave (paid) exhausted
MNP 1 year Yes Yes For's mos* For military training and service
SLV 1year Yes No No* Sick leave (paid) exhausted
ANP t'year Yes No No* Miscellaneous leave (no pay)
PNP 1year No No No* Parental Leave {rio pay)

* Additional Information

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their own cost. -

Family Care Extended Leave sllows employeés to use a combination of paid.and unpaid leave. Employees using paid leave
keep their health benefits; while employees on unipaid leave for this category are entitled to extend their coverage under
COBRA at thelr own cost. If the leave is unpaid parental, an efmployee may take up to a maximum of 5:months leave,

4/17/24

Date Civil Service Board Approvai Date

ol Al

Depabfmem Head Approval Date City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees,

Distribution: Original to DHRM Adﬁln., Copy to HRIS Operations, Dept, and Empldyee
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| PrintForm |

- Leave Type: .
E] FCL - Family Care Extended D SLV-Sick Leave {no pay)

U n paid Leav‘e D FDN.~Family Death {(no pay) ANP - Miscellaneous {no pay)
, MNP - Military L { ) Parental Leave {no pay)
Of‘Absence D Hitary Leave (no pay D enta y

CITY oF OAKLAND

Employee's Name An’th‘ony Proper nick  Employee's I 1 5417 Today's Date 4/ 26/2024

Department/Division Library Employee Job Title Senior Library Assistant
Request: 7 Day& DHours- From 5/ 28/2024 To 7/7/2024
No. of Days oF Hours salect Days-or Hours

Unpaid Leave Taken This Year? D‘{es No If yes, what type of leave

{Write approptiate code)

Comparison of Different Leave Types

Leave Type Maximum  Keep Accrued Keep Health  Other
Duration Senlority? Seniority? Benefits?
FCL 4mos* Yes No Depends* Comb. of paid & unpaid leave
FDN 5 days Yes No Yes Family death leave (paid) exhausted
MNP i ')feaf Yes Yes For 5 mos* For military training and service
SLV 1 year Yes No No* Sick leave {paid) exhausted
" ANP 1 year Yes No No* Miseellaneous leave (no pay)
NP 1.year No ~No No* Parental Leave (o pay)

* Additional Information

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpald leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave Is unpaid parental, an employee may take up to a maximum of 5 months leave.

Anth Ony Digiially sigred by Anthorsy

Propernick Eﬁmm rana 4/ 26/ 2 024 ;
Employee’s Signature Date Civil Service Board Approval Date

it

I

Lwde <7354

Departmint Head Approval Date. City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Distribution: Original to DHRM Admir, Copy to HRIS Operations; Dept,, arid Employee




Leave Type;
D FCL - Family Care Extended D SLY - Sick Leave (o pay)
‘ ‘ Unpai d Leave D FDN - Family Death (no pay) ANP - Miscellaneous (no pay)
v ' o MNP - Military Leave (no pay) | | Parental Leave (no pay)
arvoosmo  Of Absence L] i ad P

Employee'sName Liliana Rodriguez Macias  Employee's ID 21977 Today's Date 4/19/2024
Department/Division Dakiand PUD"C Library Employee Job Title Libfary ASSiStant FT
Request: 5 Days DHQWS From 0B/28/2024 To 08/30/2024

- NoafBays oriows.  Select Ditys oF Hours T

Unpaid Leave Taken This Year? E]YesNo if yes, what type of leave

(Write: appropriate codle;

~ Comparison of Different Leave Type

LeaveType Maximum  Keep Accrued Keep Health  Other

: Duration Senlority? Seniority!  Benefits] i :
FCL 4 mos* Yes No. Depends® Comb, of paid & unpaid leave
FIN- § days Yes Ho Yes  Familydesthlsave (paid) exhausted
Mg tyear  Yes | Yes . forsmos Formilitiry taining and service
s f year Yes No No* Sickleave (paid)exhausted
ANP 1year Yes No No* ' Miscellaneous leave (no pay)
PNP 1year No No Ho* ~ Parental Leave (o pay)

¥ Additional Information

Employees on ANP, MNP, 5LV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employses using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximum of 5 months leave.

/
7L 494

Emplqyee'sBignature Date Civif Service Board Approval Date

e 5Ty

Depajtthent Fead Approval Date City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days o more for classified employees. City Manager approval is
required for leave of 5 days ar. more for exempt employess.

Digteitistion: Original o DHAM Admin., Copi th HRIS Gpaations, Dept., and Employes
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[ PringFom ]

Leave Type:
D FCL - Family Care Extended D SLV - Sick Leave (ho pay)
U npaid L-eav'e D FDN - F‘arﬁify Death (no pay) ANP - Miscellaneous (no pay)
= . 'MNP - Military Leave [no pay) Parantal Leave (no pay)
CITY OF OAKLAND ofAbsence D ,:I P

Employee's Name Ral nn Shaw Employee'sD 21 27 8 Today's Datel4-1 2-2 024

Department/Division Library Employee Job Title Ubrafy Assistant, Sr.
.Request: 15 | DDays- ,Hours From 6"‘14'.2Q24 To 7-19-2024
No. of Daysor Hours. Sefact Daysor Hours '

Unpaid Leave Taken This Year? Dves- No Ifyss, whattype of leave _
(Write appropriate code)

Comparison of Different Leave Types

LeaveType Maximuim Kecp Accrued o ‘KeepHeslth  Other

-Duration Seniority? Senjority? Benefits?
FCL 4mos* Yes No Depends* -Comb: of paid & unpaid leave
FDN 5 days Yes No " Yes Famfly'déath'leave"(ﬁaiQ).’exhaUs‘t’ed
MNP 1yeat Yés Yes ForSmas®  Formillitaiy trainifgiand séivice
5LV 1 year Yes No No¥: Slekleave-(piid)exhiausted
ANP 1 year Yes No . No* Miscellanieous leave (o pay)
PNP 1 yeat No Noo No ¥ PatentalLeave: (rio pay)

* Additional Information

Employees on ANP, MNP, SLV or PNP may continue to-participate in a City group health plan under COBRA at their own cost.

Family Care Exterided Leave allows employees 0 Use.2 combination of pald and unpaid. leave, Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend thelr coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maxitmu of 5 months Jeave.

= 4122024

Embl_dy%éﬁignature Date Civil Service Boarg Approval Date
i v,4. Qyﬂ»—’ S//Z/a"% . .
Departmentiead Approval Date | ‘ City Manager Approval Date-

Note: Cit I'Service Board approval isTequired for leave of 5 days.or more for classified employees, City Managerapprovalis.
required for leave of 5 days ormore for exenipt employees. '

ms';ﬂ_bmi@n; Original to DHRM Admils, Copy ta HRIS Operstians, Dept, snd Emp!

e
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_PrintForm
Leave Type: '
D -FCL - Family Care-Extended EI SLV - Sick Leave (no pay)

Unpaid Leave D FDN - Family Death (no pay) %.ANP - Miscellaneous (no pay)
MNP-- Mifitary Leave (no pay) Parental Leave (no pay)
of Absence [

CITY Of OAKLAND

Employee's Name Stephen Shaw  employeesip 2‘3?"” Todayspate 4/12/24

Department/Division L! bral‘y Employee job Title L‘br a l"l an 1
E/:' Regquest; 1 7 DayS' D Houis From 5/ 30 To 9/19
' o, of Days or Hours Select Days or Hours ’

Unpaid Leave Taken This Year? DvesNo If yes, what type of leave

{Write appropriate code}
, , Comparison of Different Leave Types
Leave Type ~ Maximum Keep Accrued Keep Health  Other
Duration Senlority? Seniority? Benefits?
FCL . A mos* Yes No. Depends* Comb. of paid & unpatd leave
DN 5 days Yes No Yes Family death leave (paid) exhausted
MNP 1year Yes Yes Fors mos* For military training and semvice
SLV 1year Yes No. No* Sick leave (paid) exhausted
ANP 1 year Yes No No* Miscellaneous leave (no pay)
PNP 1yeat No No No ¥ Parental Leave (no pay)

* Additional Information
Employees on ANP, MNP, SLV or PNP may continue to participate In a City group health plan under COBRA at thelr own cost:-

Family Care Extended Leave allows employees to use a combination of paid and unpald leave. Employees using paid leave
keep theit health benefits, while employees on unpaid leave for this category are entitled to extend thelr coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up to a maximum of 5 months leave.

Stapten Stevr 412124

Employee's Signature Date Civii Service Board Approval Date
. £ 3 7
Departyjént HeadApproval Date City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees, City Manager approval Is
required for leave of 5 days or more for exempt employees,

Distribution: Original to DHAM Admin, Copy to HRIS Operations, Dept, and Employee
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Leave Type:
FCL - Family Care Extended I:l 5LV - Sick Leave.(nb-pay)

Un'p aid Leave I:] FDN - Family Death {no pay) _ ANP - Miscellaneous (no'pay)
R o . MNP - Military Leave (nopay) [ | Parental Leave (no pay)
. CITY OF OAKLAND of Abseﬂce D ||

Employee's Name A {ﬁ,xi S/,} o Employee’sD 7 ( 7/ Today's Date L/ /€ . 2t

| . Oedelovnd Publ)e. | " : L
Department/Division Lib rary  Employeelob Titls [;:6/ ar i Mg 151[:4}*11[
DR‘equ,est': A (r: Moays DHourﬁ From /’V/“,: / 7 To /] v 2 31 / pAYYS "/
' No. of Days or Hours Select Days ar Hours ‘

‘Uripaid Leave Taken This Year? I:I Yesgl No  If yes, what type of leave

{Write appropriate code)

Comparison of Diffarent Leave Types

“LeaveType  Waximum  Keep Accrued KeepHealth  Other
Durdtian Seanlority? Senlority?. ‘Banefits?
FCL 4 mos* Yes No =~ Depends* Comiby. of paid & unpaid feave .
Yes;.. . Fa'mHydéath'léave,(bald)'?’gw"aﬁstéd ,

CMNPsi . 1year L Yes . Yes  ForSmos* y tréihing “

SLV . Iyear Yes No No* Sick leave {paid) exhausted

ANP '.1'73(:.3'_5' | Yes’ No: No* Miscellaneous leave {no pay)

PNP 1 year No No No* Parental Leave (no pay) -

* Additional Information

Employees on ANP; MNP, SLY or PNP:may continué to participate in a City group health plan under COBRA at their own cost,

Family Care Extended Leave allows employeés to Use 3 combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid léave for this category are éntitted to extend their-coverage under
COBRA at their own fast. If the'leave is unpaid parental; an employee may take up toa maximum of 5 months.leave.

§
A
A
s ; e
e Ny i lE
AL rARA R
“Employee’s Signature Date Civil Service Board Approval Date
YA %ﬂué JC 513/24
Depar#@’ntlﬂéad Approval Date | ‘ City Manager Approval. Date

Nate: Civil Service Board approval is required for leave-of 5 days or more for clasiified employées. City Manager-approval Is
required for leave of 5 days or more for exempt employees,

Distribution: Original 16.DHAM Adeiin,, Cojy to HRIS Opevatiosis, Dept, and Emplayee
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| Print Form

Leave Type:
ECL - Family Care Extended D 5LV - Sick-Leave {no pay)

U n paid Leave D FON - Family Death {no pay} ANP - Miscellaneous {na pay)
. TTIMNP - Military Leave (no pay) | | Parental Leave tno pay!
1Y O OAREANDS Of Absence D

Employee's Name  Mam Simmons Employee'siD 21765 - Today's Date April 13. 2024
Depattment/Division HDrary Empioyee Job Title  LIDTary Assistant
Request; 9 days ‘g;‘;ays DH"W From  August 5 To August 22

o No.of DaysorHiatrs . Select Days or Hours ST

Unpaid Leave Taken This Year? Dves No' ifyes, what type of leave

(Wi Sppropriats Cadei

C‘omparison of Different Leave Types

LeaveType Maximum  KeepAccrued Keep Health  Other

- Duration Sanlority? Seniority? Benefits?
FCL drias® Yes N6 Depends® Cornb: of paid & unpaid leave
FON 5 days Yey No Yes Family death leave (pald)exhausted
MNP 4 1 year ' Yas Yes For 5 mos* For military training and service
e 1 year Yes No No#* Sick leave (paid) exhausted

. ANP Lyear Yas No No*® Miscellaneous leave (no pay)
pNp 1 yéar No No No* Parental Leave (no pay)

¥ Additional Information

Empioyees on ANP, MNP, SLV or PNP may continue to participate in a City-group health-plan under COBRA at their own cost.

Family Care Extended Leave allows employees to usé a combination of paid and unpaid feave. Employees using paid leave
keep thew health benefits, while employees on unpaid leave for this category are entitied  to extend their coverage under
COBRA at thelr own cost. If the leaveis unpaid parental, an employee may take up 1o a maximum of 5 months leave,

#

g e g e ;”g g *’ﬂ,je o ; 5 )
Employee's Signatire .~ Date v Civit Service Board Approval Date
ra /’/I i E -
-]
/LLAAA 57324
4| - e A S AR5 i e AR RO

Departyhent Head I’-\vppmva! Date : City Manager Approval Date

Nate: Civil Service Board approval is required for leave of § days or more for classified employees, City Manager approvalis
required for leave of 5 days or more for exempt employess,

Chatmmuion Orgp To DHRM Adman, Copy To BES Operationy, Uept, and Bopgyee
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| PrintForm

]

Leave Type:

E] FCL - Family Care Extended SLV - Sick Leave (no pay)
. .
U n p a.d Leave r_—l FDN -~ Family Death (ho pay)
. MNP - Military Leave (no pay)
CITY OF OAKLAND of Absence D ‘

ANP- Miscellaneous (no-pay)

L=<

Parental Leave {no pay)

Employee’s Name Stephanie Singleton Employee’sID 35680 Today's Date 04/20/2024
Department/Division Public Library Employee Job Title Librarian Il
-Requestz 7 D.ays D Hours From 6/17/2024 To 6/23/2024

’ . No. of Days of Hotre Select Days or Hours

Unpaid Leave Taken This Yeat? Y,es D_No If yes, what type of leave FMLA

{Write appropriate code)

Comparison of Different Leave Types

Leave Type  Maximum Keep Accrued KeepHealth ~ Other
Duration Senlority? Seniotity? . Benefits?
FCL -~ A mos* Yes ‘No Depends*  Comb. of paid & unpalid leave
FDN 5days Yes No Yes Family death leave (pald) exhausted
MNP 1 year Yes Yeg For 5 mog* For military training and service
SLV 1year © . Yes No ‘ No¥* Sick leave (pald) exhausted
ANP 1 year Yas No No* Miscellaneous feave {rio pay)
PNP 1yeat No No \ No* Parental Leave (no pay)

* Additional Information

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group heaith plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Embloyees using paid leave
keep their health benefits, while employges on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave Is unpaid parental, an employee may take up to.a maximum of 5 months leave,

Ww%m 04/20/2024

Employee’s Signature Civil Service Board Approval
. Date Date

ANV anY,

i)eéartn);ng H@ﬂAgproval Date " City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or mare for classified employees. City Manager approval is
required for leave of 5 days or mare for exempt employees.

Distribution: Ouginalto DHRM Admir., Copy to HRIS Qperations, Dept, and Enployee
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. PrintForm

Leave Type:
[:] FCL - Family Care Extended D SLV - Sick Leave (no pay)

Un paid Leave D FON - Family Death (no pay) As\mw Miscellaneous (no pay)
R ‘ , MNP - Military Leave (no pay) | | Parental Leave (no pay)
CITY OF OAKLAND Qf Absence. D 4 pay .

Employee's Name Stephanie Singleton Employee'sID 25680 Today's Date. 04/20/2024
Department/Division Public Library Employee Job Title Librarian i
Request: 17 Dayg, D Hours From 7/3/2024 To 7/ 1 912024
m Select Daysor Hours
Unpaid Leave Taken This Year? YesDNo“ IF yes, what type of leave FMLA
) (Write appropriate code)

Comparison of Different Leave Types

LeaveType Maximum  Keep Accrued Keep Heaith  Other
Duration Senlority? Seniority? Benefits?’ :
FCL 4mos* Yes No Depends* Comb:. of paid & unpaid leave
FDN 5days Yes No Yes ‘Family death leave {paid) exhausted
MNP “1year Yes Yes For5 mos* For military training and service
SLV 1year Yes No No* Sick leave {paid) exhausted
ANP Tyear Yés Nog No* Miscellaneous leave {no pay)
PNP 1year No Na No* Parentai Leave (no pay)

* Additional Information

Employees on ANP, MNP, SLV or PNP may continue to particigate in a City group health plan under COBRA at their own cost,

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category dre entitled to extend their coverage under
COBRA at their own cost. if the leave Is unpald parental, an employee may take upto & maximum of 5 months leave,

a@é«w%«z/hy/@ 4/20/2024

Employee’s Sighature Date Civil Service Board Approval Date

LUbd sy

Depart reht Hedl Approval Date City Manager Approval Date

Note: Clvil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Uistribution: Original to DHAM Admin., Copy to HRIS Operations, Bept, and Employee
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|  PrintForm |

Leave Type:
[:] FCL » Family Care Extended [:I SLV « Sick Leave (no pay)

=) Un p ai d Leave D FON - Family Death (no pay) ANP - Miscellaneous (no pay)
=" B MNP Military Leave (nopay) | | Parental Leave (no pay)
CITY OF OAKLAND of Absence E:I Y au ’

Employee's Name Christy Thomas Employee'siD {4467 ~  TodeysDate 04/18/24

Department/Division Ll bra ry Employeeé Job Tite Senior Librafian :
Request: 20 Days [:]Hours From June 3, 2024 To June 28, 2024 '
No. of Days or Fiours Select Days or Hours

{Write appropriale code)

v “Comparison of Different Leave Types »
“LeaveType  Maximum Keep Accrued ' Keep Health  Other

Duration. ‘Seniority? Seniority? Benefits?
FCL 4mos* Yes No Depends* Comb. of paid & unpald leave
FDN 5 days' Yes No Yes Family death leave _(paid) exhausted
MNP 1year Yes Yes For § mog* For military training and service
SLY 1yeat Yes No No* Sick leave {paid) exhausted
ANP 1 year Yes No : No* Miscellaneous leave (ho pay)
PNP 1year " No No  No* Parental Leave (no pay)

* Additional Information

‘Employees on ANP, MNP, SLY or PNP may continue to participate in-a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Eiployess using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled 6 extend their coverage under
COBRA at their own cost. If the leave is unpaid parerital, an employee may take up to a maximum of 5 moriths leave.

A - 4/18/2024

Employee's Signature Date Civil Service Board Approval Date
Date City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of § days or more for exempt employees.

Distribution: Original to DHRM Adrin, Copy to HRIS Operations, Dept, and Employee




[ Printform |

Leave Type: ,
D FCL -Family Care Extended D 5LY - Sick Leave (no pay)

" Un paid Le ave D FDN - Family Death (no'pay) ANP -Miscellaneous (no pay)
MNP - Military Leave (no pay) Parental Leave (nopay)
CITY.OF DAKLAND Of Absence D i '

fmployeestame Christy Thomas — employeesin {4457 Todaysvate 4/18/24

Department/Division LD ary * Employee Joh Title SeniQr Librarian
Request: O Days, D Hours From August2,2024 To August 12,2024
No.of Days or Hours Select Days or Hours:

{Write appropriate code)

Comparison of Different Leave Types

| Leave Type  Maximum Keep Accrued Keep Health  Other
Duration Seniority? Seniority? Benefits?
FCL 4 mos* Yes No Depends* Comb. of paid & unpaid leave
FON Sdays- Yes . No Yes Fanily death leave (paid) exhausted
MNP 1year Yes Yes: For5 mos* Formilitary training and service
SLV Tyear Yes: No No# Sick leave (paid) exhausted
ANP 1year Yes No No#* Miscellaneous leave (no pay)
PNP 1year No No No* Parental Leave (no pay)

*Additional Information

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their owiy cost,

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave, Employees using paid leave

~ keep their health benefits, while employees on unpaid leave for this category are entitled o extend their coverage under

0055

COBRA at their own cost. Ifthe leave is unpaid parental, an employee may take up-to a maximuim of 5 months leave.

A 4/18/2024

Employee’s Signature o Civil Service Board Approval '
Date Date
T
/ﬁ?wéak /32y
Oepaﬁpéx‘(t Head Abproval pate = | City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees,

Distribution: Original to DHRM Admin, Capy to HRIS Operations, Dept, and Employes
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| Print Form i

Leave Type:
[___] FCL - Family Care Extended D SLY - Sick Leave {(no pay)

Unpa|d Leave [:] FON - Family Death (no-pay) v | ANP - Miscellaneous (rio pay)

i _ , MNP - Military Leave (no pay) Parental Leave (no pay)
CITY OF QAKLAND of Absence D .

Employee'sName Jessica Trimmer Employee'sID 24360 Today's Date 4/19/2024
Department/Division Library Employee Job Title Library Assistant
Request: 23 D,a‘ys D Hours From 6/28/24 To 7/20/24
No. of Days or Hours Select Days orHours
Unpaid Leave Taken This Year? YesDNo Ifyes, what type of leave SLV
(Write appropriate code)

Compartson of anferent Leave Types

Leave Type . Maximum Keep. Accrued Keep Heaith - Other

Duration Senlority? Seniority? Benefits?
FCL 4 mos¥* Yes No Depends* Comb. of paid & unpaid leave

/

FDN 5days Yes No Yes Family death jeave (paid) exhausted
MNP 1 year Yes Yes For 5 mos* Formilitary training and service
SLV 1year Yes No: No* Sick leave {paid} exhausted
ANP 1 year Yes No No* Miscellaneous leave (no pay)
PNP 1year No ~No No* Parental Leave (no pay)

¥ Additional Information
Employees on ANP, MNP, SLV or PNP may continue to participate in a Clty group health plan under COBRA at thelr own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpald leave for this category are entitled to extend their coverage under
COBRA at their own cost, if the leave s unpatd parental, an employee may take upto.a maximum of 5 monthsleave.

(”;) f 4/19/24

¢&'s Signature Date Civil Service Board Approval Dite

b ST

De;@:ﬁﬂent Head Approval Date City Manager Approval Date

T e

Note: Civil Service Board approval is required for leave of 5 days or mote for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Distribution: Original to DHBM Adrain. Copy to HRIS Operations, Dept, and Eriployee




| PrintForf N

Leave Type:
FCL - Family Care Extended D 5LV - Sick Leave (no pay)

U,npa-id Leave D FDN - Family Death:(nc pay) ANP- Miscellaneois (o pay)
- . MNP - Military Leave (nopay) parental L.eave no.pay)
CITY OF OAKLAND of Absence D ' D ‘

Employee's Name Jessica Trimmer Employeé‘s 1D 94360 Today's Date 4/19/2024

T

Librgry : Employee Job-ntle_Library Assistant

e ———

. ) . i ' ‘ 014124
R cquest: 14 D_ays DHQU,S prom /1124 To AA&IZE

e
Na..of Days.of Hours’ Select Daysof Hours

(Write' appropriate code}

D'epartment/Di\iision

_ Compatison of Diffarent Ledve Types
LeaveType Waximum Wesp Acorued " Keep Health
Duration Seniority?. 'Séni'oiiit'y?_ . ‘Benefits?
FCL -4 mos* Yes No Dapends* ‘Comb.of paid & utipaid Jeave
FON - 5days Yes No Yes ‘Fajmi[y"deafth'leave‘»{_p;a"'ld)feiihziu‘jsteq
MNP 1'ydar Yés Yes oy 5 mos® For military tfai'riihéjia_hdi'sé?\'li"c{é:
SLV - qyear Yés No No* sick leavie (pald) éxhausted
ANP 1year 0 Yes No ok Miscellatgouis léave (o pay)
PNP: 1year No No, . No* ‘Parental Leave (fo.pay}

¥ Ad&:‘tibnai Information
Employees on ANP, MNP, SLV or PNP may continile 10. participate in a Gity group hedlth platy under COBRA at theirown cost.

Family _C'are' Exten:ded L eave allows employees 10 e a combination of paid and unpaid leave. Employees using pald leave
keep their health penefits, while employees .ol unpaid leave for this category are entitled. to e)_cten'd thelr-coverage under
COBRA at their own. cost, fthe leave sy npaid parental, an employee may take-up to a maximum of § months leave.

oI '4] 19124 | '
' ‘ Date Civil Service Board Approval Date
L A——
r City Mandger Apptoval Date

Date

Note: Civlll.Sérvic»e,Boa r:d}_approva( is. required for {eave.of 5. days or mare for classified employees. City Manager'approvai is
required forleave of 5 days or mare forexempt employees.

Distslbution: Oiiginal to DHRM Adiming Copy ta RIS Opiaratiaiis, Dept. and Employee:
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[ PrntForm |

Leave Type:
D FCL - Family Care Extended . SLV - Sick Leave (no pay)
Unpaid Leave D FON - Family Death (no pay) / ANP-- Miscellaneous (no pay)

: MNP - Military Leave (no pay) Parental Leave (no pay)
CITY OF OAKLAND of Absence [:l :

Employee’s Name Va{‘ga s, Natalia Employee’s D 27880 Today's Date 04/12/2024

Department/Division Ll b ra ry Employee Job Title L | b rarian I
Request: 9 Days» D Hours From 712:7026.7i29.7130 To 8/9-8/10
No. of Days or Hours Select Days or Hours
Unpald Leave Taken This Year? DYe__sNo If yes, what type of leave
{Write appropriate code)

Comparison of Different Leave Types

Leave Type  Maximum Keep Accrued Keep Health ~ Other
Duration Seniority? Seniority? Benefits?
FCL 4 mos* Yes No Depends* Comb. of paid & unpaid leave
FDN 5days Yes No Yes Family death leave (paid) exhausted
MNP 0 year Yes Yes For 5 ros* For military training and service
S 1 year Yes ‘No No#* Sick leave (pald) exhausted
ANP 1 year : Yas No No* Miscellaneous leave (no.pay)
NP 1 year No No No* Parental Leave (no pay)

W 04/12/2024
J yee‘s‘gignat e Date Civil Service Board Approval Date

* Additional Information

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid-leave for this category are entitled to extend thelr coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take upto a maximum of 5 months leave.

Ef\ g//a / 24

Oeproént Head Approval Date City Manager Approval Date-

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees.

Distribution: Ordginal to DHEM Admin., Copy'to HRIS Oper‘a(i;ans, Dept; and Employee /




Leave Type:
E] FCL - Family Care Extended . SLV - Sick Leave (no pay)

. Un pa id Leave D FDN - Family Death (no pay) m ANP - Miscellaneous (no pay)
Cc»()AKtAN of A bs en ce D MNP - Military Leave (no pay) . Parental Leave (no pay)

Employee's Name E&.&“‘ R Wt? :A{)m Employee's ID a‘g‘_' Ll 8 Today's Date “(( {S’ l Q.L{

Department/Division (“)a k L) fdolic L*iﬁmﬁ Employee Job Title L\bf aM ﬂ'\d&, PTE
,Rwuest: L Days D Hours  From g’bh b ic' 5.% To Mg&&q

No: of Bays or Houirs Select Days or Hours

Unpaid Leave Taken This Year? D\"es@ No  ifyes, what type of leave

(Wiite appropriate code}

Comparison of Different Leave Types

Leave Type  Maximum Keep Accrued ‘KeepHealth ~ Gther

Duration Senlority? Seniority? ‘Bonefits?
FCL - Amost Yes No Depends® Comb, of pald & unipaid leave
FDN 5 days Yes No Yas Family death leave fpaid) exhausted
MNP 1 year Yes Yes For 5 mos* For military training and service
sy 1 yoar Yes No No* Sick leave {paid) exhausted
ANP - 1 year Yoy ' No No#* Miscellaneous leave (no pay}
| PNp 1 year No No No* Parental Leave (no pay)

0059

* Additional Information

Employees on ANP, MNP, SLV or PNP may continue to participate in a City group health plan under COBRA at their own cost.

Family Care Extended Leave aflows employees to use a combination of paid and unpaid leave. Employees using: paid leave
keep their health benefits, while employees on unpaid leave for this tategory are entitied fo extend their coverage under
COBRA at their own cost. If the leave'is unpaid parental, an employee may take up to amaximum of § months feave.

EbernA, oy Yhs|au

/rruTee's Signature Date Civil Service Board Approval Date
Depa mfent Head Approval Date City Manager Approval Date

" Note; Civil Service Board approvalis required for leave of § days or more for classified employees. City Manager approval is
required for leave of 5 days or more for exempt employees,

Distribution: Originat to DHRM Admin,, Copy to HRIS Opeiations, Dept,, and Employee
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Leave Type:
D FCL - Family Care Extended D SLV - Sick Leave (no pay)
v U n paid Leave D FDN - Family Death (no pay) ANP - Miscellaneous {no pay)
, ] MNP - Military Leave (no pay) Parental Leave (no pay)
worosao  Of Absence [ , PR

Employee's Name. E‘.’)ikﬁ»& é k}&§M Emplayee’s ID &(GL{( [O Today's Date 41 “S. ‘ 3"1
Department/Division Oakland fdolic Li{mﬂj Employee Job Title L‘BM W &\0‘ E T]:‘T
LAl A e L L S

@Request: \q m{)ays DHours From 20y T S, @!t‘ G, 2084

No. of Days of Hours * Select Days or Hours
(Write appropriafe code)

Unpaid Leave Taken This Year? Dyes No IFyes, what type of leave

~ Comparison of Different Leave Types

LeaveType  Maximiim Keop Accrued Keep Health ~ Other
Duration Senlority? Seniority? Benefits?
FCL 4mos* " Wag No Depends® Comb. of paid & unpaid leave
FDN 5 days Yes ‘ No Yes Family death leave {paid) exhausted
MNP 1.year Yes Yes Fors mos® For military t‘rainiﬁg and service
5Ly 1 year Yes o No% Sick leave (paid) exhausted
ANP {year Yes No No* Misceflaneous leave (no pay)
PNP 1 year No Mo No# Parentaf Leave (no pay)

* Additional Information
Employees on ANP, MNP, SLV or PNP may continue to participate in a City group heaith plan under COBRA at their own cost,

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave, Employees using paid leave
keep their heaith benefits, while employees on utpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leaveiis unpaid parental, an employee may take up to a maximum of S months leave.

_Cn A U 4lis|ay

Employ@e’s Signature Date  Civil Service Board Approval Date

e ¢f3/54

Departrhehy Head Approval City Manager Approval
' Date Date

Note: Civil Service Board approvalis required for leave of 5 days or more for classified employees, City Manager approval is
required for Jeave of 5 days or more for exempt employees,

Disteibution:. Original to DHRAM Admin, Copy to HRIS Operations, Cept, and Employ




[ ] FeL- Family Care Extended SLV -~ Sick Leave (ho pay)

Un paid Leave D FDN - Family Death (no pay) .ANP - Miscellaneous (no pay)
MNP - Milltary Leave (no pay) [ | Parental Leave (no pay)
of Absence L[] Y |_[FarentalLeave (nop

Leave Type:

CITY OF OAKLAND

Employee's Name B?m‘ g}, we 43%1/) Employee's ID a(ﬁq LI O Today's Date LI “S«.{ ‘9»1‘(

Department/Division O;\ﬁﬁ.&é @Q‘)\XL L\\:mﬁ Employee Job Title Ls&;r‘w{.& A‘\Q{yi @T@"
vaequest: EjS moa‘ys Dﬁows From 34&1 S:’L&MM To 3&?1 ':_S{B; '3.@3“{

No. of Days or Hours Select Days or Hours '

Unpaid Leave Takethis Year? D Yes@tﬁo Ifyes, what type of leave

' {Write appropriate code)
Comparison of Different Leave Types
Leave Type  Maximum Keep Accrued Keep Health  Other
Duration Senlority? Seniority? Benefits? _

FCL 4mog* Yes No Depends* Cornb. of paid & unpaid leave
" FON 5 days Yos No Yey Family death leave (pald) exhausted
- Mnp 1year Yes Yes Fors mos* For military tralning and service

SLY 1year Yes No 0 LI Sick leave (paidh exhausted

ANP 1 yeur Yés No No# Miscellaneous leave (no pay)

PNP 1 year No No No* Parental Leave (no pay)

* Additional Information

Employees ori ANP, MNP, SLV ar PNP may continue to participate in a City group health plan under COBRA at their own cost.,

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave

keep their health benefits, while employees on unipaid leave for-this category are entitled to extend: their coverage under
COBRA at their own cost. If the leave is unpaid parental, an employee may take up 1o a maximum of 5 months leave,

m/Llte  ulisay

5 Signature Date Civil Service Board Approval Date
Depé\ryia’n‘t Head ‘Appmval Date ’ City Manager Approval Date

Note: Civil Service Board approval is required for leave of 5 days ormore for classified employees, City Manager appraval is
required for leave of 5 days or more for exempt employees,

Distribution; Original to DHRM Admin, Copy to HRIS Cperations, Dept, andg Eruployee
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# ﬁd@?ﬁggéﬂi’%’m gf{fonw

Leave Type:
D FCL - Family Care Extended
Unpaif.d Leave D FON - Family Death (no pay)
. oo o T MNP < Military Leave (no pa
aveowms  of Absence  [] ¥ Lo o

‘ SLV - Sick Leave (no pay)

ANP - Miscellaneous {no pay!
. Pareéntal Leave (no pay)

empioyecsiame Donielle Woods — employest o 25625 Today's Date 4/23/2024 .

B e B LRy

Deparment/Division ler ary - Employee Job Title lerarian ” |
[FJreavest 23 [Floos [Jrouws From 8/3/2024 7o 9/27/2024

i A S NA Kome e NS A

Fich.uf Days or Fosies “Sitect Dags of Hoes '

Unpaid Leave Taken This Yeai? Yzﬁ}s Df‘w I yes, what type of fedve ANP

Wit appropraie codiel

NP 1 year
Erniployees on ANP, MNP, 5LV or PNP may continug to participate in a City group health plan under COBRA &t their gwn cost.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category ate entitled to extend their coverage under

COBRA at their own cost. If the leave Js unpaid parental, an employee may take up to & maximiim of 5 months leave,

- F
v

A [ 412312024

SVees : » Date Civil Service Board Approval Date
A M; g12124
Departmgn{ Head Appraval Date City Manager Approval Date

Rote: Civil Service Board approval is required for leave of 5 days ur niore for classified empldyees, City Manager approval is
reqitired for lesve of § days or mare for éxempt emplayess.

Dinteilsativin: - Onighinal so DR Admin, Eopy ta HRIS Opreratiors, Gept, and Cmplayee
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Print Form

Léaye Type:
l:l FCL - 'F‘ami_!y Care Extended I:I SLV - Sick Leave {no pay)
U npa id Leave D FDN - Faimily Death (no pay} ' ANP - Miscellaneous {no pay}
; ) ' MNP - Military Leave irio pay) Parental Leava {ho pay}
of Absence L[] L]

Employea’s Naime An na Wu . Employee's 1B 1 78 42 Today's.Date 4/ 1 9/ 2024

Department/Division O@Kland Public Library Employee Job Tite LIDIA ry Assistant

"R'e'ques't: 11 Days- DHOurs From' 7/22/2024 To 9819_3!_%9&2“1
WNo. of Days or Hotrs Seleet Days or Hairs.

Unipaid Leave Taken This Year? DYES.NO‘ I yes, what type of leave

TIVrite appropnate Coges

Comparison of Different Leave Types
Leava Type T MRKIR Keop Accruad 7 Keap HESWE T Ber
Duration Senlority? Seniority? Benefits? .

FCL 4. mos¥ Yes No ‘Depends* Comb. of paid & unpaid {eave

FON 5-days Yes No Yes Family death leave {paid) exHausted
MNP 1 year Yes Yes For 5. mos* For military training and servica
‘SLV " year Yes No No* Sick leave (paid) exhausted

ANP 1 year Yes Ne No* Miscellaneous laave {no pay)

pNp 1 year No No No * Parental Ledve {no pdy)

¥ Additional Information

Employees o ANP, MNP, SLV or PNP may rentinue to participate in & City group health plan under. COBR# at thelr own cost.

Family Care Extended Leave allows employees o use a combination. of paid- and unpaid Isave. Employeés usinig paid leave
keep their health benefits, while employess. on unpaid leave for this category are entitled to extend théir coverage under
COBRA at-theirown cost. If the leave Is unpaid parental, an émployee may take upto'a maximum of & months leave,

¢ f7

4/19/2024

Emplgyey's Signature ‘Date Civil Service Board Approval Date
Départé?(e'nt Head\ApptovaI Data’ City Manager Apptoyal Date

Note: Civil S"er‘vic,e-&dard approval is requited for leave of 5 days or more for classified empldyees. City Manager appraval is
required forleave of 5 days or iore for exampt employess.

Pigrbotion. Origimalta DHAM Adrmen , Capy 14 4R Opkritions Dapt . Knd Eeipinyee
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MEMORANDUM

CITY OF OAKLAND

DATE: June 20, 2024

TO: The Honorable Civil Service Board FROM: Jaime Pritchett
Principal Human Resource Analyst

THROUGH: Tina Pruett, Human Resources Manager, Recruitment & Classification

THROUGH: Mary Hao, Director of Human Resources Management
Secretary to the Board

SUBJECT: Approval of Revised Classification Specifications for Ethics Analyst | and Ethics
Analyst Il

Based upon a classification review at the request of the Public Ethics Commission (PEC), staff
has proposed revision of the Ethics Analyst | and Ethics Analyst Il classification
specifications. Ethics Analyst | was established in July 2015 and has not been revised since that
time. Ethics Analyst 11 was also established in July 2015 but was revised in April 2023.

In November 2022, Oakland voters approved Ballot Measure W, the Oakland Fair Elections Act
(OFEA), which created a newly designed public campaign financing program. This new program
will disperse $100 Democracy Dollars vouchers to eligible Oakland residents who can then
assign the vouchers to their preferred candidate. The PEC is charged with developing,
implementing, and administering the program that will involve: distributing Democracy Dollars
to all Oakland registered voters and eligible residents; developing a public engagement plan to
inform Oakland residents about the program; encouraging participation; and designing the
procedures to process and track the Democracy Dollar vouchers, from assignment to validation
to creating invoices for fund disbursements to candidates. The program will also involve
significant engagement to promote candidate participation and include training and system
controls to ensure compliance with regulations. Measure W includes funding for four additional
full-time PEC staff positions, which is expected to include two new Ethics Analysts.

The new Ethics Analyst positions will participate in the creation and implementation of this
innovative public financing program from the ground up. Minor classification specification
updates have been proposed to better reflect the work that has gradually evolved since the
position was initially created and include necessary references to the new Democracy Dollars
program. These changes were already added to the Ethics Analyst Il classification specification
last year, and they are now being added to the Ethics Analyst | classification specification to
ensure alignment.

The proposed edits to the Ethics Analyst | description are summarized below:

= Refine the Definition and Distinguishing Characteristics sections to reflect public
financing programs and the current reporting structure.

= In the Examples of Duties section, add language to incorporate the new Democracy
Dollars program tasks.
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CIVIL SERVICE BOARD
Subject: Ethics Analyst I and 11 Revised Classification Specification Approval
Date: June 20, 2024 Page 2

= In the Abilities section, delete outdated requirements.

= In the Education section of the Minimum Qualifications, broaden the list of relevant
degree types. In the Experience section, expand the kinds of qualifying experience and
add new desirable areas of experience.

Additionally, the Ethics Analyst | and 1l classifications are now eligible for flexible staffing in
accordance with the City’s Flexible Staffing policy. This language is being added to both
classifications.

The PEC is working to get positions added in the new fiscal year. The revised descriptions will
be used to initiate recruitment and selection processes once the positions are added to the PEC’s
budget and can be filled.

The International Federation of Professional and Technical Engineers (IFPTE, Local 21) was
notified of the proposed revisions to both descriptions. City and union representatives met in
April and May 2024 to discuss the proposed revisions. In an email dated May 22, 2024, the
union conveyed that there were no objections to the proposed revisions.

Staff recommends that the Civil Service Board approve the revised classification specifications of
Ethics Analyst | and 11 as proposed.

Attachments:  Proposed Revised Ethics Analyst I and Il classification specifications.
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DRAFT

ETHICS ANALYST |

CITY OF OAKLAND

Class Code: AP444 FTE Civil Service Classified

DEFINITION

Under general supervision in the Public Ethics Commission (PEC), assists with the development
and implementation of the PEC's education, engagement, public financing, and entre-disclosure
programs to ensure compliance with campaign finance, lobbyist reporting, government ethics, and
transparency-related laws and requirements; and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

Ethics Analyst I is an entry level classification in the Ethics Analyst series. This classification is
distinguished from the higher level Ethics Analyst Il in that incumbents of the latter will be
responsible for the most complex and sensitive projects and assignments in the Public Ethics
Commission._It is further distinguished from the higher level Ethics Analyst Il in that the
incumbent of the latter supervises assigned staff.

The incumbent receives general supervision from the PEC s Exeeutive Director-Ethics Analyst 111
or other management staff and-Deputy-Birecter-and may provide technical or lead direction to
assigned support or elerical-administrative staff.

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:

Assist with drafting and developing education, engagement, and online disclosure tools to inform
City staff, elected officials, candidates, and etizens-residents regarding state and local campaign
finance, lobbying, transparency, and ethics laws and the Democracy Dollars Public Financing
program; evaluate organizational learning needs and user experiences to determine effectiveness
of the PEC's education and engagement resources.

Provide assistance with technology projects to implement the PEC's electronic filing, and
disclosure, and public financing programs and ut|I|ze open data data naly5|s and visualization
platformsapplications, as well as and-ethe g tonscontent and
customer management platforms.

Administer PEC programs such as the Campaign Finance Disclosure program, the Limited
Democracy Dollars Public Financing (of campaigns) program, and the Lobbyist Registration
program by preparing forms and systems to execute program objectives, receive and process
records and payments within established timeframes, publish information on the Commission's
website and the City's open data portal, maintain files, and monitor and track compliance with
legal requirements.

Assist with the PEC's online and social media communications and conduct outreach to City public
servants, candidates, lobbyists, City contractors, and the public.

Provide technical assistance to public servants, committee treasurers, candidates, lobbyists, and
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AP444 —ETHICS ANALYST | Page 2

other regulated individuals; respond to requests for information from elected officials, other
government agencies, and the public.

Analyze data, conduct research, and draft correspondence and reports regarding an individual’s
compliance with state and local campaign finance, transparency, and ethics laws_and the
Democracy Dollars Public Financing program; assist with audits and investigations as needed.

Assist with making recommendations regarding innovations in systems or changes in local laws
and policies to enhance the PEC's effectiveness in achieving the goals for which it was created.

KNOWLEDGE AND ABILITIES
Knowledge of:

e Strategies and tools for conducting public engagement, communications, and educational
campaigns.

e Research and data analysis methods and techniques.

e Social media and online engagement platforms.

e Computer applications, including word processing, spreadsheets, database, and web
content management systems.

e Campaign finance, ethics, or government transparency laws.

e Computer programming code-and applications related to open--source data and open
government technology platforms.

Ability to:

e Assist with the planning, administration, and evaluation of policies and programs.

e Create new and innovative methods of sharing information and data to enhance access and
usability of the information.

e Communicate effectively in writing and orally with the public, including City departments
and State agencies; make presentations to a variety of audiences.

e Learn and interpret state and local laws and regulations pertaining to ethics, campaign
finance, transparency, or related laws.

e Translate complex legal concepts into plain language.

e Use web-based content management system and other computer programs to publish and
disseminate information.

e Analyze information and data sets; prepare clear, concise summaries and reports; and
maintain records.

e Collaborate with team members to meet tight deadlines and accomplish Commission goals.

»—Utilize computer systems and software applications.

e Establish and maintain effective working relationships with those contacted in the
performance of required duties.

MINIMUM QUALIFICATIONS

Any combination of education and experience that is equivalent to the following minimum
qualifications may be acceptable.
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Education:

A Bachelor's degree in business or public administration, sociology, education, economics,
political science, marketing, communications/public relations, journalism, business.—finance,
accounting, computer science, or a related field from an accredited college or university. A
Master's degree in a related field is desirable.

Experience:

Two (2) years of progressively responsible professional work experience assisting with and/or
developing and implementing education, engagement, marketing, communications, or online
content iformatien-and data visualization and/or disclosure programs and related materials.
Experience with campaign finance, lobbying/lobbyists, transparency or ethics laws and
regulations is highly desirable. Other desirable experience includes business analysis, user
research and experience (UX), and/or application development.

LICENSE OR CERTIFICATE

Individuals who are appointed to this position will be required to maintain a valid California
Driver's License throughout the tenure of employment OR demonstrate the ability to travel to
various locations in a timely manner as required in the performance of duties.

OTHER REQUIREMENTS
None required.
FLEXIBLE STAFFING

Incumbents in the Ethics Analyst | classification are eligible to promote to the Ethics Analyst 11
classification in accordance with established City policy related to flexible staffing.

DEPT. OF HUMAN RESOURCES MANAGEMENT USE ONLY

Established:  07/16/2015 CSB Resolution #: 44772 Salary Ordinance #:
Exempted: Y [IN[] Exemption Resolution #:

CSB Resolution #:
CSB Resolution #: Salary Ordinance #:

Revision Date:

!
Re-titled Date: /!

(Previous title(s): )
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DRAFT

ETHICS ANALYST Il

CITY OF OAKLAND

Class Code: AP445 FTE Civil Service Classified

DEFINITION

Under general supervision in the Public Ethics Commission (PEC), develops and implements the
PEC's education, engagement, public financing, and disclosure programs to ensure compliance
with campaign finance, lobbyist reporting, government ethics, and transparency-related laws and
requirements; and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS

Ethics Analyst 11 is a journey level classification in the Ethics Analyst series. This classification is
distinguished from the lower level Ethics Analyst I in that the former will be responsible for the
most complex and sensitive projects and assignments. This classification is distinguished from the
higher level Ethics Analyst 111 in that the incumbent of the latter supervises assigned staff.

The incumbent receives general supervision from the Ethics Analyst I11 or other management staff
and may provide technical or lead direction to assigned professional or administrative staff.

EXAMPLES OF DUTIES - Duties may include, but are not limited to the following:

e Develop education, engagement, and online disclosure tools to inform City staff, elected
officials, candidates, and eitizens-residents regarding state and local campaign finance,
lobbying, transparency, and ethics laws and the Democracy Dollars Public Financing
program; evaluate organizational learning needs and user experiences to determine
effectiveness of the PEC's education and engagement resources.

e Coordinate technology projects to implement the PEC's electronic filing, disclosure, and
public financing programs and utilize open data, data analysis and visualization
applications, as well as content and customer management platforms.

e Plan and implement PEC programs such as the Campaign Finance Disclosure program, the
Democracy Dollars Public Financing (of campaigns) program, and the Lobbyist
Registration program by preparing forms and systems to execute program objectives,
receive and process records and payments within established timeframes, publish
information on the Commission's website and the City's open data portal, maintain files,
and monitor and track compliance with legal requirements.

e Coordinate the PEC's online and social media communications and conduct outreach to
City public servants, candidates, lobbyists, City contractors, and the public.

e Provide technical assistance to public servants, committee treasurers, candidates, lobbyists,
and other regulated individuals; respond to requests for information from elected officials,
other government agencies, and the public.

e Analyze data, conduct research, and draft correspondence and reports regarding
compliance with state and local campaign finance, transparency, and ethics laws, and the
Democracy Dollars Public Financing program; conduct audits and investigations as
needed.

e Recommend innovations in systems or changes in local laws and policies to enhance the
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PEC's effectiveness in achieving its goals.

KNOWLEDGE AND ABILITIES
Knowledge of:

e Strategies and tools for conducting public engagement, communications, and educational
campaigns.

e Research and data analysis methods and techniques.

e Social media and online engagement platforms.

e Computer applications, including word processing, spreadsheets, databases, and web
content management systems.

e Campaign finance, ethics, or government transparency laws.

e Computer programming and applications related to open--source data and open government
technology platforms.

Ability to:

e Assist with the planning, administration, and evaluation of policies and programs.

e Create new and innovative methods of sharing information and data to enhance access and
usability of the information.

e Communicate effectively in writing and orally with the public, including City departments
and State agencies; make presentations to a variety of audiences.

e Learn and interpret state and local laws and regulations pertaining to ethics, campaign
finance, transparency, or related laws.

e Translate complex legal concepts into plain language.

e Use web-based content management system and other computer programs to publish and
disseminate information.

e Analyze information and datasets; prepare clear, concise summaries and reports; and
maintain records.

e Collaborate with team members to meet tight deadlines and accomplish Commission goals.

e Utilize computer systems and software applications.

e Establish and maintain effective working relationships with those contacted in the
performance of required duties.

MINIMUM QUALIFICATIONS

Any combination of education and experience that is equivalent to the following minimum
qualifications may be acceptable.

Education:

A Bachelor's degree in business or public administration, sociology, education, economics,
political science, marketing, communications/public relations, journalism, finance,
accounting, computer science, or a related field from an accredited college or university A
Master's degree in a related field is desirable.

Experience:

Three (3) years of progressively responsible professional work experience assisting with and/or
developing and implementing education, engagement, marketing, communications, or online
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content and data visualization and/or disclosure programs and related materials. Experience
with campaign finance, lobbying/lobbyists, transparency or ethics laws and regulations is
highly desirable. Other desirable experience includes business analysis, user research and
experience (UX), and/or application development.

LICENSE OR CERTIFICATE

Individuals who are appointed to this position will be required to maintain a valid California
Driver's License throughout the tenure of employment OR demonstrate the ability to travel to
various locations in a timely manner as required in the performance of duties.

OTHER REQUIREMENTS
None required.
FLEXIBLE STAFFING

Incumbents in the Ethics Analyst | classification are eligible to promote to the Ethics Analyst I
classification in accordance with established City policy related to flexible staffing.

DEPT. OF HUMAN RESOURCES MANAGEMENT USE ONLY

Established:  07/16/2015 CSB Resolution #: 44772 Salary Ordinance #:
Exempted: Y [IN[] Exemption Resolution #:

Revision Date: ~ 04/20/2023 CSB Resolution #: 45197
Re-titled Date: I CSB Resolution #: Salary Ordinance #:

(Previous title(s): )
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MEMORANDUM

CITY OF OAKLAND

DATE: June 20, 2024

TO: The Honorable Civil Service Board FROM: Jaime Pritchett
Principal Human Resource Analyst

THROUGH: Tina Pruett, Human Resources Manager, Recruitment & Classification

THROUGH: Mary Hao, Director of Human Resources Management
Secretary to the Board

SUBJECT: Approval of Revised Classification Specification for Inspector General
Performance Analyst (formerly titled Inspector General Program and Performance
Auditor)

Based upon a classification review at the request of the Office of the Inspector General (OIG),
staff has proposed minor revisions and a title change to the Inspector General Performance
Analyst classification specification. It was established in May 2022 and revised in October 2023.

The OIG continues to experience challenges in recruiting for and filling vacancies in this
classification. Revisions were approved late last year to make the Minimum Qualifications
clearer to applicants. However, recruitment challenges persist.

Staff performed research and determined that the title might be contributing to the recruitment
challenges. The applicant pool has been attracting financial auditors, whereas the necessary work
involves performance evaluations. Therefore, staff is proposing to change the title from
“Inspector General Program and Performance Auditor” to “Inspector General Performance
Analyst” to more accurately convey the purpose of the classification.

A variety of changes are necessary to update the job description:

= In the Definition, Distinguishing Characteristics, and Examples of Duties sections, delete
references to auditing and add more references to inspection, investigation, and
performance evaluations.

= Remove fiscal references in the Knowledge and Abilities section.

= Amend the Experience section of the Minimum Qualifications to better reflect qualifying
experience.

= Delete certifications that are no longer applicable in the License or Certificate section.

There is one filled position, and two positions are vacant. The revised description will be used to
initiate the upcoming recruitment and selection process.

The International Federation of Professional and Technical Engineers (IFPTE, Local 21) was
notified of the proposed revisions and title change. City and union representatives met in April
and May to discuss the proposed revisions. Based on union feedback, minor edits were
exchanged to finalize the draft. In an email dated May 22, 2024, the union conveyed that there
were no lingering objections to the proposed revisions.

The title change also requires City Council approval. A salary ordinance amendment will be
routed for approval in the fall.
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CIVIL SERVICE BOARD
Subject: Inspector General Performance Analyst Classification Specification Approval
Date: June 20, 2024 Page 2

Staff recommends that the Civil Service Board approve the revised and retitled classification
specification of Inspector General Performance Analyst as proposed.

Attachment: Proposed Revised Inspector General Performance Analyst classification specification.
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INSPECTOR GENERAL
CITY OF OAKLAND PROGRAM-AND-PERFORMANCE
AUBHORANALYST

Class Code: APXXX FTE Civil Service Classified

DEFINITION

Under the general supervision in Oakland Police Commission’s Office of the Inspector General
(OIG), performs compliance_evaluations and performance audits anre—+eviews—of the Oakland
Police Department’s (OPD) procedures; conducts inspections, audits, reviews, and evaluations
that are impartial and objective in accordance with the City Charter, -ang-Ordinances, and national
best practices; performs investigative reviews and prepares reports of findings; assists in the review
of Internal Affairs Division and Community Police Review Agency (CPRA) Reports of
Investigations (ROIs) and complaint and investigative procedures; and performs related duties as
assigned.

DISTINGUISHING CHARACTERISTICS

This is a journey-level, professional, civilian classification whose incumbents objectively perform
program compliance aueit-functions. Incumbents provide recommendations, which may enable
OPD’s units and the CPRA to better reach their established performance measures, tasks, and
objectives; that will also align with national best practices._ —Incumbents are responsible for
overseeing, planning, and conducting complex police performance and; program ;-and-fiscal-audits,
evaluations, and inspections. Incumbents must clearly and concisely convey information regarding
actual and predicted patterns of practice and recommendations. This classification is distinguished
from the higher level Inspector General Program and Performance Audit Manager in that
incumbents of the latter approve audit and evaluation scopes and plan—and-complete the most
complex projectsaudits, in addition to supervising assigned staff-—.

The incumbent receives general supervision from an-the Inspector General Police Program and
Performance Audit Manager or other management staff.

EXAMPLES OF DUTIES - Duties may include, but are not limited to, the following:

Conduct impartial and objective performance audits; and evaluations;;—ané reviews—ef OPD
operations; and assess police operations and programs for effectiveness, efficiency, and economy.

Assess whether OPD operations are in compliance with applicable laws, regulations, charter
provisions, ordinances, grant provisions, contract requirements, and established policies and
procedures.

Evaluate and assess areas of risk, determine if effective controls are in place, and recommend
approaches for addressing risk.

Develop audit-objectives, scope, and methodologies; perform appropriate and measurable adeit
tests to assess performance; and verify the accuracy of data- usedbeing-audited.

Collect data through interviews, observations, documents, reports, and other appropriate research
methods. Compile, evaluate, analyze, and interpret data regarding the efficiency of the department
in meeting established compliance standards.

Conduct entrance and exit audit conferences with OPD and CPRA-with-auditees.




APXXX — INSPECTOR GENERAL PROGRAM-AND-PERFORMANCE
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Prepare work documents, forms, and reports to support conclusions and recommendations;
| determine adequacy of policies and procedures; modify audit-scopes of projects pregrams-with
approval.

| Prepare_detailed and comprehensive audit—reports_that —includeirg specific findings and
recommendations.

Communicate audit-results_compiled in reports -to the Inspector General, Police Commission,
Police Chief, and all involved parties, as appropriate.

Perform investigative audits,—reviews, audits, er—and inspections of CPRA’s investigative
procedures, policies, and standards.

Select random samples of CPRA reports of investigations and review them to ensure thoroughness
and accuracy in accordance with national best practices.

Perform follow-up on implementation of management recommendations; assist in monitoring the
implementation of external auditors' and stakeholder recommendations.

KNOWLEDGE AND ABILITIES

Knowledge of:
= General auditing principles and procedures including Generally Accepted Government
Audltlng Standards (GAGAS)

= Law enforcement and public safety organizations including principles, practices, methods,
and equipment; legal auditing practices.
| = Quantitative and qualitative analysis;; and-budgeting-and-management control systems; and
| data analytics.
= Compuiterized-accounting-and-trackingsystems.
= Performance evaluation systems, program evaluation, and performance and procedural
| analysis.
c—ocnpn ol solenl posannnnl
= Principles and techniques of persuasive oral and written reports and the effective
presentation of recommendations.
= Principles and practices of performance evaluations, analytics and/or auditing.
= Statisticalmethods-and-rResearch techniques.
= Report writing techniques that are consistent with best practices for auditing and/or
investigations.
= English syntax, language mechanics, punctuation, and grammar.
| = Persenal—Computer systems and software applications including word processing,
spreadsheet, database, and presentation software programs; basic accounting and
| budgeting applications; and computerized tracking systems.

Ability to:
= Conduct impartial performance_audits, reviews, inspections; and program and/or fiseal

audits-and-investigatiinvestigative reviews ens:
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APXXX — INSPECTOR GENERAL PROGRAM-AND-PERFORMANCE
AUBHORANALYST Page 3

= Gather and analyze-finaneial; program, performance, and statistical data.

= Research, understand, and apply laws, regulations, administrative policies, and procedures.

= Conduct best practices research.

= Use computer systems and software applications.

= Reduce complex issues to their most basic form; identify causes of unsatisfactory
performance; develop sound, logical, fact-based conclusions; formulate reasonable and
achievable recommendations with available resources.

= |dentify potential risk exposures to the City; assist with making recommendations to rectify
situations.

= Communicate clearly and concisely in both oral and written form.

= Prepare clear and concise reports, correspondence, and written materials.

= Make verbal presentations to both large and small groups.

= Work effectively as a member of a team and independently.

=  Work in stressful situations and under strict deadlines.

= Exercise discretion and work in a highly confidential environment.

= Work collaboratively with sworn and civilian staff, elected officials, representatives from
other organizations and the public.

= Provide lead direction to assigned administrative support staff.

= Establish and maintain effective working relationships with those contacted in the
performance of required duties.

MINIMUM QUALIFICATIONS

Any combination of education and experience that is equivalent to the following minimum
qualifications may be acceptable:

Education:

A Bachelor's degree from an accredited college or university in criminal justice, business
administration, public administration, public policy, economics, or a related field. A Master’s
Degree in a related field is desirable.

Experience:

Two (2) years of progressively responsible experience as an auditer-analyst in a public or
private setting, including previous experience with eonrdueting—program compliance
evaluation, performance audits, police misconduct investigations, and policy review.;
Experience should include perferming-analysis of programs and projects in accordance with
generally accepted standards; and preparing written recommendations and reports on
efficiency and effectiveness measures.

LICENSE OR CERTIFICATE

Successful incumbents in this job are expected to operate automotive vehicles in the performance
of the assigned duties. Due to the nature of the assignment and the hours worked, public
transportation may not be a cost-effective or efficient method for traveling to the various locations
required. Individuals who are appointed to this position will be required to maintain a valid
California Driver's License throughout the tenure of employment OR demonstrate the ability to
travel to various locations in a timely manner as required in the performance of duties.
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Possession of one (or more) of the following professional designations is highly desirable:
| e Certified Inspector General Evaluator/Inspector (CIGIE)
e Certified Internal Auditor (CIA)
e Certified Government Auditing Professional (CGAP)
| e Certified Internal Control Auditor (CICA)
e Certified Information Systems Auditor (CISA)
e Certified Inspector General Auditor (CIGA)

e Certified Inspector General Investigator (CIGI)

—eplpe Coovernsnen Doonncpel Ml naces 00 S0

OTHER REQUIREMENTS
Must pass a thorough background investigation.

DEPT. OF HUMAN RESOURCES MANAGEMENT USE ONLY
Established:  05/19/2022 CSB Resolution #: 45131 Salary Ordinance #:
Exempted: Y [N Exemption Resolution #:

Revision Date: ~ 10/26/2023 CSB Resolution #: 45224
Re-titled Date: ! CSB Resolution #: Salary Ordinance #:

Previous title(s):
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CITY OF o@ CIVIL SERVICE BOARD MEETING AGENDA MINUTES (DRAFT)

Date: May 16th, 2024
OPEN SESSION 5:30 p.m.
City Hall, One Frank H. Ogawa Plaza, Hearing Room 1

BOARD MEMBERS: Chairperson, Yvonne Hudson- Harmon; Vice Chair, Lauren Baranco;
Michael Brown; Beverly A. Williams

STAFF TO THE BOARD:
Mary Hao, HRM Director/Secretary to the Board
Tina Pruett, Human Resources Manager/Staff to the Board
Amber Lyttle, Human Resources Manager/Staff to the Board
Ayana Smith, Administrative Assistant I1/Staff to the
Board
Meeti Sudame, Attorney to the Board

The following options will be available to observe this meeting:

Online video teleconference (via ZOOM):

Please click the link below to join the webinar:
https://us02web.zoom.us/j/847700814257pwd=NOV1VTExeTZnRjdvUDBhQ090aUZWQT09
Passcode: CSB2024 [

One tap mobile

+16699006833,,84770081425#,,,,*7708206# US (San Jose)
+16694449171,,84770081425#,,,,*7708206# US

Please note: the Zoom link and access number are to view/listen to the meetings only, not
for participation

* Telephone: Dial (for higher quality, dial a number based on your current location): +1 669 444
9171 US or +1 669 900 6833 US (San Jose) or +1 253 205 0468 US or +1 253 215 8782 US
(Tacoma) or +1 346 248 7799 US (Houston) or +1 719 359 4580 US or +1 646 931 3860 US or
+1 689 278 1000 US or +1 929 205 6099 US (New York) or +1 301 715 8592 US (Washington
DC) or +1 305 224 1968 US or +1 309 205 3325 US or+1 312 626 6799 US (Chicago) or +1 360
209 5623 US or +1 386 347 5053 US or +1 507 473 4847 US or +1 564 217 2000 US
Webinar ID: 869 0003 5016 Passcode: 6922601
Find your local number: https://us02web.zoom.us/u/kbf5JUxHxH

OPEN SESSION AGENDA

ROLL CALL

1) PUBLIC COMMENT:

No Public comments were taken at this time.

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1% Floor. Materials are also
available on the City’s website at: https://www.oaklandca.gov/departments/department-of-human-resources-management
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Civil Service Board Meeting Agenda Minutes (DRAFT)  May 16, 2024

Page 2

2) APPROVAL OF THE MAY 16, 2024, CIVIL SERVICE BOARD
MEETING AGENDA

ACTION

45251 Member Williams motioned to approve the May 16, 2024 Civil Service Board

Meeting agenda, seconded by Member Brown.
Votes:
Board Member Ayes: -Hudson-Harmon, Baranco, Brown,Williams

Board Member Noes: None Board Member Abstentions: None Board Members

Absent: None

3) UPDATES, SECRETARY TO THE BOARD

4) CONSENT CALENDAR:

a) Approval of Provisional Appointment (3)

e Human Services (2)
e Planning and Building (1)

b) Approval of Employee Requests for Leave of Absence (2)

e Economic Workforce Development (1)
e Human Services (1)

c) Approval of Revised Classification Specifications

e There are no Revised Classification Specifications this

Month.

45252 Member Brown motioned to approve the May 16, 2024
Consent Calendar, seconded by Member Williams.

Votes:

Board Member Ayes: -Hudson-Harmon, Baranco, Brown,Williams
Board Member Noes: None

Board Member Abstentions: None

Board Members Absent: None

5) OLD BUSINESS:

INFORMATION

ACTION

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1% Floor. Materials are also

available on the City’s website at: https://www.oaklandca.gov/departments/department-of-human-resources-management
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Civil Service Board Meeting Agenda Minutes (DRAFT)  May 16, 2024 Page 3

a) Approval of April 18, 2024, Civil Service Board Meeting Minutes ACTION

45253 Member Williams motioned to approve the April 18, 2024 Civil
Service Board Meeting Agenda Minutes seconded by Vice Chair
Baranco.

Votes:

Board Member Ayes: -Hudson-Harmon, Baranco, Brown,Williams
Board Member Noes: None

Board Member Abstentions: None

Board Members Absent: None

b) Determination of Schedule of Outstanding Board Items INFORMATION

c) Informational Report on the Status of Temporary Assignments for INFORMATION
Temporary Contract Service Employees (TCSEs) and Exempt
Limited Duration Employees (ELDEs) Including a Report of the
Names, Hire Dates, and Departments of all ELDE’s and TCSEs in
Accordance with the Memorandum of Understanding Between the
City and Local 21

6) NEW BUSINESS:
INFORMATION

e There is no new business this month.

7) ADJOURNMENT

45254 Member Williams motioned to adjourn the meeting, seconded by Member
Brown.

Votes:

Board Member Ayes: -Hudson-Harmon, Baranco, Brown,Williams

Board Member Noes: None

Board Member Abstentions: None

Board Members Absent: None

NOTE: The Civil Service Board meets on the 3rd Thursday of each month. The next meeting is scheduled to be held
on Thursday, June 18th, 2024. All materials related to agenda items must be submitted by Monday,
June 3rd, 2024. For any materials over 100 pages, please also submit an electronic copy of all materials.

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1% Floor. Materials are also
available on the City’s website at: https://www.oaklandca.gov/departments/department-of-human-resources-management
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Submit items via email or U.S. Mail to:

City of Oakland - Civil Service Board
150 Frank H. Ogawa Plaza, 2™ floor
Oakland, CA 94612

Please email civilservice@oaklandca.gov or call (510) 238-3112 or (510) 238-3254 for TDD/TTY
five days in advance.

: Do you need an ASL, Cantonese, Mandarin or Spanish interpreter or other assistance to participate?

(Necesita un intérprete en espafiol, cantonés o mandarin, u otra ayuda para participar? Por favor envie un correo
electronico civilservice@oaklandca.gov o llame al (510) 238-3112 o al (510) 238-3254 Para TDD/TTY por lo
menos cinco dias antes de la reunion. Gracias.

VR F5E, VAP 5E, BB BREREEARSE ? S5 A1 F{E LIERKEH civilservice@oaklandca.gov

BCREE (510) 238-3112 =%, (510) 238-3254 TDD/TTY

Agendas are available 72 hours in advance of the next meeting and may be viewed at the City Clerk’s Office, #1 Frank H. Ogawa Plaza, 1% Floor. Materials are also
available on the City’s website at: https://www.oaklandca.gov/departments/department-of-human-resources-management




CITY oF OAKLAND

CIVIL SERVICE BOARD

PENDING LIST — June 20,2024

APPEALS & HEARINGS CALENDAR
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1. OPEN

Case Number Classification Dept. Action Pending | Hearing Date Nostte es[/)I;I ext
CPRA-2024-AP01 Complaint Community 6.05 — Appeal of

Investigator 11 Police Review probationary July 18, 2024
Agency release
PORT-2024-AP02 GIS/LIS Port of Oakland | 4.08 — Type and
Administrator Scope of Competitive| June 20, 2024
Examination
Oakland Police 10.03 — Appeal
OPD-2022-AP01 Police Officer Department of Disciplinary  |Further hearing Referred to
Action dates scheduled Hearing
for March 4, 5, Officer
6, and 13, 2025
2. OTHER PENDING ITEMS
Date Requested Subject Report Date Due
From
3. CLOSED
. . . . Date
Case Number Classification Dept. Action Pending Received Notes
Street
Maintenance |Oakland Public| 10.03 —Appeal of | January 15, | Closed due to lack of
OPW-2024-AP03 Leader Works Disciplinary 2024 response from
Action requester

4. UNDER REVIEW

Case Number Classification Dept. Action Pending Action Date Notes

Oakland Fire 10.03 Appeal of
OFD-2024-AP03 | Administrative | Department Disciplinary Action [June 4, 2024
Assistant II
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STAFF REPORT

CITY oF OAKLAND

DATE: June 20, 2024
TO: THE HONORABLE CIVIL SERVICE BOARD
FROM: Mary Hao, Human Resources Director & Secretary to the Board

SUBJECT: TEMPORARY EMPLOYEES — Informational Report on the Status of
Temporary Assignments for Temporary Contract Service Employees
(TCSEs) and Exempt Limited Duration Employees (ELDESs) Including a
Report of the Names, Hire Dates, and Departments of All ELDEs and
TCSEs in Accordance with the Memorandum of Understanding Between the
City and Local 21

SUMMARY

Staff has prepared this report to provide the Civil Service Board with an update on
compliance with the Civil Service Rules related to temporary employees since the last report
at the May 16, 2024, meeting. This report focuses on temporary employees in the categories
of Exempt Limited Duration Employees (ELDEs) and Temporary Contract Service
Employees (TCSEs), who are currently employed in the City of Oakland.

As of the pay period ending May 21, 2024, there was a total of one hundred thirty-five (135)
employees in the following categories: TCSE (31), TCSE/Annuitant (31), and ELDE (73).

One of these assignments is out of compliance with Rule 5.06.

Reports showing all the temporary assignments discussed in this report are included in a list
(Attachment A) and a chart of trends (Attachment B) attached to this narrative report to
provide a snapshot of the overall changes month to month.

BACKGROUND

The use of temporary employees is allowed under Civil Service Rule 5 (Certification and
Appointment) in recognition that standard Civil Service employment practices can be
cumbersome when a time-sensitive assignment arises, or existing resources do not fit a
specific need. Pursuant to the Civil Service Rules, Section 5.06 governing temporary
assignments, ELDE assignments may not exceed one year and TCSE assignments may not be
“ongoing or repetitive.”

STATUS OF NON-COMPLIANT ASSIGNMENTS

Of the one hundred thirty-five (135) temporary assignments, there is one (1) reported as out
of compliance with Rule 5.06.
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HONORABLE CIVIL SERVICE BOARD
Subject: Temporary Employees
Date: June 20, 2024 Page 2

RECOMMENDATION

Staff recommends that the Civil Service Board accept the monthly report on temporary
assignments for Temporary Contract Service Employees (TCSEs) and Exempt Limited
Duration Employees (ELDEs).

For questions regarding this report, please contact Human Resources Director Mary Hao at
(510) 238-6338.

Attachments:
A. TCSE/ELDE Report: For Payroll Period Ending May 21, 2024.
B. TCSE/ELDE Compliance Trend Chart.



CITY OF OAKLAND CIVIL SERVICE BOARD

JUNE MONTHLY REPORT OF TCSE/ELDE ASSIGNMENTS

ELDE TCSE
DEPT EMPLOYEE LAST NAME | EMPLOYEE FIRST NAME ORG JOB DATE TYPE DATE HOURS NOTES STATUS
CLOSED THIS PERIOD (3)
HSD Jacobs Jacqueline 78362 - CSBG - Programs 29-0CT-22 TCSE 1006.00 NON-COMPLIANT
HSD Ali Kareema 78231 - HS Classroom & Seasonal 5/13/23 ELDE 5/13/23 COMPLIANT
HSD Williams Dwight 78361 - CSBG - Admin 15-APR-23 ELDE 4/15/23 COMPLIANT
NEW THIS PERIOD (7)
FINANCE Fong Angelica Leigh 08121 - Finance and Management: Payroll 11-MAY-24 ELDE 11-MAY-24 COMPLIANT
FINANCE Kane Benjamin 08121 - Finance and Management: Payroll 27-APR-24 ELDE 27-APR-24 COMPLIANT
FINANCE Urtecho Jessica Del Carmen 08121 - Finance and Management: Payroll 27-APR-24 ELDE 27-APR-24 COMPLIANT
FINANCE Wang Yan 08121 - Finance and Management: Payroll 27-APR-24 ELDE 27-APR-24 COMPLIANT
FINANCE Wilson Harold 08243 - Purchasing 27-APR-24 ELDE 27-APR-24 COMPLIANT
ANIMAL SERVICES Hasani Sakeara Elizabeth 62111 - Animal Services 11-MAY-24 ELDE 11-MAY-24 COMPLIANT
HSD Htoo Hsar 78231 - HS Classroom & Seasonal 11-MAY-24 TCSE 11-MAY-24 COMPLIANT
CAO James Cooke 02111 - City Administrator: Administration Unit 12-JUN-21 TCSE 157.00 COMPLIANT
CAO Michael Enslow 02112 - Communications & Media 10-JUN-23 ELDE 6/10/23 COMPLIANT
CAO Rudi Teruz 02112 - Communications & Media 21-JAN-23 TCSE 0.00 COMPLIANT
CAO Lisa Logan 02151 - City Administrator Call Center 11-MAY-24 ELDE 5/11/2024 COMPLIANT
CITY CLERK lhsan Mekki 03121 - City Clerk Unit 08-AUG-20 TCSE 0.00 COMPLIANT
CITY ATTORNEY Chan Patrick 04111 - City Attorney Administration Unit 30-0OCT-23 ELDE 10/31/23 COMPLIANT
CITY ATTORNEY Guzman Ashley 04111 - City Attorney Administration Unit 19-AUG-23 ELDE 8/19/23 COMPLIANT
CITY ATTORNEY Rossi Daniel 04111 - City Attorney Administration Unit 08-SEP-20 TCSE/ANNUITANT 588.00 COMPLIANT
CITY ATTORNEY Savitsky Zoe 04111 - City Attorney Administration Unit 20-JAN-24 TCSE/ANNUITANT 63.50 COMPLIANT
HRM Look Daryl 05211 - Employment and Classification Unit 13-DEC-21 TCSE/ANNUITANT 650.50 COMPLIANT
CITY AUDITOR Luna Eduardo 07111 - City Auditor Unit 28-0OCT-23 TCSE/ANNUITANT 724.50 COMPLIANT
FINANCE Boxdell Ashley 08121 - Finance and Management: Payroll 17-FEB-24 ELDE 2/17/24 COMPLIANT
FINANCE Tiwari Sandeep 08111 - Finance and Management: Administration 16-SEP-23 ELDE 9/16/23 COMPLIANT
FINANCE Treglown Donna 08222 - General Ledger 18-JUN-18 TCSE/ANNUITANT 668.50 COMPLIANT
FINANCE Walston Valarie 08121 - Finance and Management: Payroll 28-0CT-23 TCSE/ANNUITANT 503.75 COMPLIANT
FINANCE Woodward-Gonzales Laura 08243 - Purchasing 14-0CT-23 ELDE 10/14/23 COMPLIANT
FINANCE Zheng Kelly 08121 - Finance and Management: Payroll 30-Mar-24 ELDE 3/30/24 COMPLIANT
FINANCE Wright Lisa Dorene 08121 - Finance and Management: Payroll 30-Mar-24 TCSE COMPLIANT
POLICE Harris Regina 103310 - Communications Unit 19-MAR-22 TCSE/ANNUITANT 0.00 COMPLIANT
POLICE Hicks Mark 106610 - Background & Recruiting 18-MAR-23 TCSE/ANNUITANT 408.50 COMPLIANT
POLICE Johnson Carmen 106610 - Background & Recruiting 18-JAN-14 TCSE/ANNUITANT 797.00 COMPLIANT
POLICE Lau Peter 106610 - Background & Recruiting 19-AUG-23 TCSE/ANNUITANT 529.00 COMPLIANT
POLICE Lighten Ronald 106610 - Background & Recruiting 23-SEP-13 TCSE/ANNUITANT 861.00 COMPLIANT
POLICE Marshall LaRajia 106510 - Fiscal Services 10-SEP-23 ELDE 9/10/23 COMPLIANT
POLICE Pressnell Edward 106610 - Background & Recruiting 23-SEP-13 TCSE/ANNUITANT 699.00 COMPLIANT
POLICE Thipavong Becky 101130 - Office of the Inspector General 19-AUG-23 TCSE/ANNUITANT 377.50 COMPLIANT
POLICE Thomas Mark 106610 - Background & Recruiting 04-MAR-23 TCSE/ANNUITANT 46.00 COMPLIANT
POLICE Williams Pamela 106610 - Background & Recruiting 04-MAR-23 TCSE/ANNUITANT 95.50 COMPLIANT
FIRE Cole Veronika 20711 - Emergency Services Program Unit 06-JAN-24 ELDE 1/6/24 COMPLIANT
FIRE Cummings Matthew 20311 - Fire Marshals Office Unit 17-FEB-24 ELDE 1117/24 COMPLIANT
FIRE Hellige Scott 20813 - Fire Boat 12-AUG-19 TCSE/ANNUITANT 113.00 COMPLIANT
FIRE Skillern Sheryl 20331 - Inspectional Services Unit 28-MAY-22 TCSE/ANNUITANT 708.00 COMPLIANT
FIRE Smyj Matthew 20711 - Emergency Services Program Unit 06-JAN-24 ELDE 1/6/24 COMPLIANT
OPW Andersen Joseph 30541 - Equipment Services Administration 25-NOV-23 ELDE 11/25/23 COMPLIANT
OPW Ferguson David 30111 - Director and Human Resources Unit 31-JAN-23 TCSE/ANNUITANT 88.50 COMPLIANT
OPW Flood Cameron 30541 - Equipment Services Administration 16-MAR-24 TCSE 262.00 COMPLIANT
OPW Henry Nocosha 30211 - Engineering and Construction - Administration 11-SEP-23 ELDE 9/17/23 COMPLIANT
OPW Hightower Sr Albert 30559 - Facilities: Custodial - OPL 30-Mar-24 TCSE 159.00 COMPLIANT
OPW Law Allen 30244 - Sanitary Sewer Design 18-MAR-23 TCSE/ANNUITANT 960.00 COMPLIANT
OPW Loman Alexius 30557 - Facilities: Structural 01-JUL-23 ELDE 7/1/23 COMPLIANT
OPW Santiago Il Jose 30652 - Landscape Maintenance 28-0OCT-23 TCSE/ANNUITANT 920.00 COMPLIANT

AS OF MAY 21, 2024.
0085



CITY OF OAKLAND CIVIL SERVICE BOARD

JUNE MONTHLY REPORT OF TCSE/ELDE ASSIGNMENTS

ELDE TCSE
DEPT EMPLOYEE LAST NAME | EMPLOYEE FIRST NAME ORG JOB DATE TYPE DATE HOURS NOTES STATUS
OPW Suarez Fuentes Claudia 30559 - Facilities: Custodial - OPL 02-MAR-24 TCSE 389.00 COMPLIANT
OPW Vargas Jr Abel 30541 - Equipment Services Administration 14-OCT-23 TCSE/ANNUITANT 960.00 COMPLIANT
OoPW Weiss Steven 30111 - Director and Human Resources Unit 14-0CT-23 TCSE 596.50 COMPLIANT
OPW Williams Tedd 30673 - Graffiti Abatement & Rapid Response 10-JUN-23 ELDE 6/10/23 COMPLIANT
DOT Krohn Jeffrey 35219 - Structures & Emergency Response 07-JAN-23 TCSE/ANNUITANT 443.50 COMPLIANT
DOT Kueh Sow 35121 - DOT Fiscal Services 10-JUN-23 TCSE/ANNUITANT 674.50 COMPLIANT
DOT Lee LaMejonna 35247 - Mobility Management 08-JUL-23 ELDE 718/23 COMPLIANT
DOT Meza Ruth 35421 - Transforming Oakland Waterfront Neighborhoods (TOWN)  11-May-24 ELDE 5/23/23 COMPLIANT
DOT Wiassowsky Jr Wiadimir 35219 - Structures & Emergency Response 13-NOV-21 TCSE/ANNUITANT 664.50 COMPLIANT
ITD Bailey Ryan 46271 - Telecommunications 06-JAN-24 ELDE 1/6/24 COMPLIANT
ITD Ibrahim Mamadou 46341 - Application Development 10-JUN-23 ELDE 6/10/23 COMPLIANT
ITD MacLeod Robert 46341 - Application Development 30-0OCT-21 TCSE/ANNUITANT 553.00 COMPLIANT
ITD Messac Patrick 46531 - Public Safety Applications 18-FEB-23 TCSE 410.00 COMPLIANT
ITD Wei Mingyi 46341 - Application Development 10-JUN-23 ELDE 6/10/23 COMPLIANT
OPR Canedo Joseph 502332 - East Oakland Sports Center 16-SEP-23 ELDE 9/16/23 COMPLIANT
ANIMAL SERVICES Cardott Linda 62111 - Animal Services 06-JAN-24 TCSE 135.00 COMPLIANT
ANIMAL SERVICES Stevenson April 62111 - Animal Services 06-JAN-24 TCSE 535.00 COMPLIANT
ANIMAL SERVICES Taylor Krouse Catherine 62111 - Animal Services 25-NOV-23 TCSE 576.00 COMPLIANT
ANIMAL SERVICES Tiemey Melinda 62111 - Animal Services 03-FEB-24 ELDE 213124 COMPLIANT
ANIMAL SERVICES Doran Suzanne 65111 - Public Ethics Commission 16-SEP-23 ELDE 9/16/23 COMPLIANT
PEC Lim Trishia 65111 - Public Ethics Commission 02-MAR-24 TCSE 217.50 COMPLIANT
POLICE COMM Gums Kiana 66311 - Inspector General 07-JAN-23 ELDE COMPLIANT
POLICE COMM Hartford Charlie 66211 - Community Police Review Agency 20-JAN-24 TCSE 189.50 COMPLIANT
POLICE COMM Hitt Clara 66211 - Community Police Review Agency 25-NOV-23 ELDE 11/25/23 COMPLIANT
POLICE COMM Koehler Mary 66211 - Community Police Review Agency 11-NOV-23 ELDE 11/11/23 COMPLIANT
POLICE COMM Matz Madeleine 66211 - Community Police Review Agency 11-NOV-23 ELDE 11/11/23 COMPLIANT
POLICE COMM Montgomery Mykah 66111 - Police Commission 25-NOV-23 ELDE 11/25/23 COMPLIANT
POLICE COMM Smith Roger 66211 - Community Police Review Agency 17-FEB-24 ELDE 2/17/24 COMPLIANT
POLICE COMM Peredon Mendez Karla 66211 - Community Police Review Agency 02-MAR-24 ELDE 3/2/24 COMPLIANT
POLICE COMM Bezehertny Dillon 66211 - Community Police Review Agency 30-Mar-24 ELDE 3/30/24 COMPLIANT
EWD Berens Matthew 67211 - Workplace Standards 10-JUN-23 ELDE 6/10/23 COMPLIANT
EWD Jack Christina 67411 - Compliance 10-JUN-23 ELDE 6/10/23 COMPLIANT
VIOLENCE PREV  Caplan Gillian 70111 - Violence Prevention Administration 25-NOV-23 ELDE 11/25/23 COMPLIANT
VIOLENCE PREV  Corona Orellana Ashley 70211 - Oakland Unite 05-AUG-23 ELDE 8/5/23 COMPLIANT
VIOLENCE PREV Liboiron-Cohen Zachary 70111 - Violence Prevention Administration 16-MAR-24 ELDE 3/16/24 COMPLIANT
VIOLENCE PREV ~ Romero Jennifer 70211 - Oakland Unite 30-Mar-24 ELDE 3/30/24 COMPLIANT
HSD Boatwright David 75631 - Senior Center Unit 03-FEB-24 ELDE 2/3/24 COMPLIANT
HSD Galbraith Angela 75631 - Senior Center Unit 05-AUG-23 ELDE 8/5/23 COMPLIANT
HSD Hampton Janell 75631 - Senior Center Unit 02-SEP-23 ELDE 9/2/23 COMPLIANT
HSD King Jennifer 75631 - Senior Center Unit 15-APR-23 TCSE/ANNUITANT 575.00 COMPLIANT
HSD Li Qingxing 75231 - Multipurpose Senior Service Program Unit 05-AUG-23 ELDE 8/5/23 COMPLIANT
HSD Poston Dorothy 75631 - Senior Center Unit 08-FEB-20 TCSE 810.50 COMPLIANT
HSD Steelman Misty 75631 - Senior Center Unit 05-AUG-23 ELDE 8/5/23 COMPLIANT
HSD Banks Nicole 78111 - DHS Administration Unit 25-NOV-23 ELDE 11/25/23 COMPLIANT
HSD Black Tracey 78231 - HS Classroom & Seasonal 25-NOV-23 ELDE 11/25/23 COMPLIANT
HSD Boyd Marshay 78111 - DHS Administration Unit 30-SEP-23 ELDE 9/30/23 COMPLIANT
HSD Buchanan Wanda 78231 - HS Classroom & Seasonal 03-FEB-24 TCSE 401.50 COMPLIANT
HSD Craig Cameron 78111 - DHS Administration Unit 06-JAN-24 ELDE 1/6/24 COMPLIANT
HSD Eddings Marquitta 78111 - DHS Administration Unit 30-SEP-23 ELDE 9/30/23 COMPLIANT
HSD Faughtner Audenaye 78231 - HS Classroom & Seasonal 03-FEB-24 TCSE 85.00 COMPLIANT
HSD Fernandez Lillian 78231 - HS Classroom & Seasonal 03-FEB-24 TCSE 92.10 COMPLIANT
HSD Gonzalez Mora Deisy 78231 - HS Classroom & Seasonal 03-FEB-24 TCSE 116.50 COMPLIANT
HSD Hatcher Jr. Lucius 78231 - HS Classroom & Seasonal 15-0CT-22 TCSE/ANNUITANT 884.00 COMPLIANT
HSD Hendad Ruba 78231 - HS Classroom & Seasonal 03-FEB-24 TCSE 326.00 COMPLIANT
HSD Ho Sing-Yuet 78111 - DHS Administration Unit 17-FEB-24 ELDE 2/17/24 COMPLIANT
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HSD Housheya Yaser 78235 - HS Central Office Administration 11-NOV-23 ELDE 11/11/23 COMPLIANT
HSD Hrishanth Sharmily 78231 - HS Classroom & Seasonal 03-FEB-24 TCSE 171.25 COMPLIANT
HSD LaMichhane Margaret 78231 - HS Classroom & Seasonal 10-JUN-23 ELDE 6/10/23 COMPLIANT
HSD Ly Roselyn 78235 - HS Central Office Administration 03-FEB-24 ELDE 2/3/24 COMPLIANT
HSD Nash Raven 78411 - Community Housing Services 16-SEP-23 ELDE 9/16/23 COMPLIANT
HSD Nino Ignacio Norma 78235 - HS Central Office Administration 10-JUN-23 ELDE 6/10/23 COMPLIANT
HSD Pollock Shuxuan 78231 - HS Classroom & Seasonal 09-DEC-23 ELDE 12/9/23 COMPLIANT
HSD Rebollo Martha 78231 - HS Classroom & Seasonal 30-SEP-23 TCSE 798.50 COMPLIANT
HSD Rodriguez Montano Olga 78231 - HS Classroom & Seasonal 03-FEB-24 TCSE 285.00 COMPLIANT
HSD Sharp Damisi 78231 - HS Classroom & Seasonal 17-FEB-24 TCSE 492.50 COMPLIANT
HSD Toll Alexandra 78231 - HS Classroom & Seasonal 11-NOV-23 ELDE 11/11/23 COMPLIANT
HSD Trist Sarah 78231 - HS Classroom & Seasonal 25-NOV-23 ELDE 11/25/23 COMPLIANT
HSD Villar Rachelle 78231 - HS Classroom & Seasonal 02-MAR-24 TCSE 187.00 COMPLIANT
HSD Williams-Reynolds Marilyn 78231 - HS Classroom & Seasonal 14-OCT-23 TCSE 558.50 COMPLIANT
HSD Huang Jenny 78231 - HS Classroom & Seasonal 30-Mar-24 ELDE 3/30/24 COMPLIANT
HSD Ahmed Dhabya 78231 - HS Classroom & Seasonal 30-Mar-24 TCSE 175.00 COMPLIANT
OPW Hightower Sr Albert 30559 - Facilities: Custodial - OPL 30-Mar-24 TCSE COMPLIANT
PBD Kato Janice 84421 - Engineering: Permit Center 15-0OCT-22 TCSE/ANNUITANT 372.50 COMPLIANT
PBD Ramirez Andrea 84229 - Zoning 10-JUN-23 ELDE 6/10/23 COMPLIANT
PBD Rex Diana 84111 - Admin: Planning, Building & Neighborhood Preserv 29-0CT-22 TCSE/ANNUITANT 864.50 COMPLIANT
PBD Hillmer Jens 85221 - Project Implementation: Staffing 30-SEP-23 ELDE 9/30/23 COMPLIANT
EWD Lane Patrick 85221 - Project Implementation: Staffing 05-AUG-23 TCSE/ANNUITANT 489.50 COMPLIANT
EWD Luna Torio Kathleen 85631 - Special Events 20-JAN-24 ELDE 1/20/24 COMPLIANT
HCD Crooms Maya 89969 - Residential Rent Arbitration 25-NOV-23 ELDE 11/25/23 COMPLIANT
HCD Durades Arlecia 89929 - Housing Development 09-DEC-23 ELDE 12/9/23 COMPLIANT
HCD Howley Janet 89929 - Housing Development 29-APR-23 TCSE 4/29/23 707.50 COMPLIANT
HCD Huggins Marchelle 89939 - Municipal Lending 28-0CT-23 ELDE 10/28/23 COMPLIANT
HCD Latigue Candace 89929 - Housing Development 02-MAR-24 ELDE 3/2/24 COMPLIANT
HCD Leshin Maryann 89919 - Admin: Housing & Community Development 26-NOV-22 TCSE 793.00 COMPLIANT
HCD Little De Shawn 89969 - Residential Rent Arbitration 25-NOV-23 ELDE 11/25/23 COMPLIANT
HCD Momita Helene 89969 - Residential Rent Arbitration 16-SEP-23 ELDE 9/16/23 COMPLIANT
HCD Shiga Koki 89919 - Admin: Housing & Community Development 17-FEB-24 ELDE 2/17/24 COMPLIANT
NON COMPLIANT
DOT Decroix Luke Michael 35218 - Survey 11-Jun-22 TCSE/ANNUITANT 1000.00 NON-COMPLIANT
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TCSE-ELDE Report ATTACHMENT B
June 20, 2024 Civil Service Board Meeting

TCSE/ELDE Rules Compliance
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Leave Type:
[ ] FCL — Family Care Extended

\K’W}T//&% Unpaid Leave
of Absence

[] P —Maternity Leave (no
pay)

[] CS-Leave from
permanent status

[] FDN — Family Death (no pay)
[] MNP — Military Leave (no pay)
[] SLV - Sick Leave (no pay)
[] ANP — Miscellaneous (no pay)

Employee Name: Employee ID#

Date Requested:

Department/Division: Permanent Job Title

If requesting leave from permanent status for an exempt appointment, please provide the title of the non-civil service
appointment and the type of exempt appointment.

Exempt Position Title:

[]ELDE []Limited Duration [ Interim [_INon-Civil Service Permanent Appointment

Number of Business Days Requested: From: To:

Unpaid Leave Taken this year? [ _]Yes[_INo If yes, what type of leave:

Comparison of Different Leave Types

Leave Type = Maximum Keep Accrued Accrue Keep Health Other

Duration Seniority? Seniority? Benefits?
FCL 4 months* Yes No Depends* Combination of paid & unpaid leave
FDN 5 days Yes No Yes Family death leave (paid) exhausted
MNP 1 year Yes Yes For 5 months*  For military training and service
SLV 1 year Yes No No* Sick leave (paid) exhausted
ANP 1 year Yes No No* Miscellaneous leave (no pay)
P 1 year No No No * Maternity Leave
CS Varies Yes No Depends* Subject to Department discretion

* Additional Information

Employees on ANP, MNP, SLV, or Maternity leave may continue to participate in a City group health plan under COBRA at their own

cost.

Employees taking a leave from permanent status for non-civil service appointments may be eligible to keep health benefits,
depending on the specifics of the non-civil service appointment. Duration of leave from Civil Service status is discretionary.

Family Care Extended Leave allows employees to use a combination of paid and unpaid leave. Employees using paid leave
keep their health benefits, while employees on unpaid leave for this category are entitled to extend their coverage under
COBRA at their own cost. If the leave is unpaid maternity, an employee may take up to a maximum of 5 months leave.

Employee’s Signature

Date

Department Head Approval

Date

City Administrator Approval Date

Civil Service Board Resolution # Date

Note: Civil Service Board approval is required for leave of 5 days or more for classified employees. City Administrator approval is
required for leave of 5 days or more for exempt employees.
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