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[Insert your letterhead here]

[Date]

[Store Name]
[Address]
Oakland, CA [Zip]

HI Y[ “Store Manager” or insert person’s actual name if known] [&§+ :
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[name specific donation request here, e.g. Coffee for 25 people]
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[Name]

[Title]

[Organization/Group Name]
[Email]

[Phone]

f/['ﬁfﬁﬁ?gjﬁﬁl %?J%Eyd[organization/group name]pUEYF - ﬁﬁq =[insert website
here],


http://www.oaklandadoptaspot.org/

