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Log-In:
1. Visit oaklandca.gov/admin
2. Enter your username and password. 
 
Note: You should have gotten a password reset email 
when you set up your account.  If you have not you must 
request one from someone with ‘Admin’ access.

When you log in you will be in ‘Dashboard’.

Click on ‘Entries’ to find, edit or create content.  

1. Log-In / Dashboard

Click ‘Entries to find your 
content.



2. Entries / Departments
All content is located in ‘Entries’

You can see the Content Types on the left-hand side.  You may click on these content types to find specific 
pages.  

You can click on ‘Departments’ to find any department page.

To edit page click on the page title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live version of 
the web page.  
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News is linked to this page from the 
news item.  To edit or create news 
items please look at page 25.  You 
cannot edit news on this page.  

The image can be easily changed.  
You may select an image from the 
‘Asset Library’ or upload one.

The Page Subtitle should provide a 
brief description of the department.  
Should be maximum of 200 
charactors.

These are links to other service pages 
where the users can find more 
information or take specific actions.  
You can add/remove services here.  
To edit services look at page 5.
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Documents can be linked to 
departments to add, edit or remove 
documents visit page 33.

This is information about the 
department head.  The photo and bio 
made may be changed at any time.

The ‘Meet The Team’ button takes you 
to a staff directory.  For information on 
how to edit Teams visit page 36

Contact information can include social 
media, phone, email, address and 
hours.  

No Events have been added to this 
page.  If there were Events they would 
appear here.  To add, edit or remove 
Events visit page 29.  

Department pages help users find all 
content related to a single 
department in one place.

3. Department Page

Note: These numbers correspond 
to the numbers on the next page.  
You can make edits there and see 
them reflected here.  
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The image can be easily changed.  
You may select an image from the 
‘Asset Library’ or upload one.

1

The Page Subtitle should provide a 
brief description of the department.  
Should be maximum of 200 
charactors.

2

These are links to other service pages 
where the users can find more 
information or take specific actions.  
You can add/remove services here.  
To edit services look at page 5.

4

News is linked to this page from the 
specific news item.  To edit or create 
news items please look at page 25.

3

5
Documents can be linked to 
departments to add, edit or remove 
documents visit page 33.

6 This is information about the 
department head.

7
The ‘Meet The Team’ button takes you 
to a staff directory.  For information on 
how to edit Teams visit page 36.

8
Contact information can include social 
media, phone, email, address and 
hours.  

9
If applicable, you may select related 
Projects, Boards/Commissions and 
Topics.

10
You may enable or disable the page 
here.  If you do not want it to be 
visible to the public you should 
disable the page.
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You may save here.

4. Department Page / Back End 

Note: These numbers correspond to the 
numbers on the previous page.  You can make 
edits on this page and see them on the public 
website.  

‘Author’ indicates the owner of the 
content.  This person is responsible 
for updating and editing the page.



All Primary or ‘high level’ services will appear under the Department Index.  

The primary services should be the ‘buttons’ you see on the Department home page.  

If you expand these services by clicking     you can easily scan all the content in your 
department.

5. Entries / Services

You can see all 
department 
services by clicking 

When your index is 
open the arrow will 
apear like this

These items are all 
the major service 
categories for your 
department.

To edit page click on the page title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live 
version of the web page.  
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The image can be easily 
changed.  You may select an 
image from the ‘Asset Library’ or 
upload one.

The Page Subtitle should provide 
a brief description of the service.  
Should be less than 200 
charactors.

These are links to other service 
pages where the users can find 
more information or take specific 
actions.  You can add/remove 
other services here.  
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Documents can be linked to 
departments to add, edit or 
remove documents visit page 33.

You may provide a longer 
description of the service here.

This button links to a ‘team’ 
page.  You can learn how to edit 
a ‘team’ on page 36.

Contact information can include 
social media, phone, email, 
address and hours.  

No news or events have been 
added to this service.  If added, 
they would appear here.  To add, 
edit or remove news visit page 
25. For events visit page 29.

6. Service Landing Page Service Landing Pages group content in 
a way that makes it easy for people to 
find.  

These can link to services from multiple 
departments.  

Note: These numbers correspond 
to the numbers on the next page.  
You can make edits there and see 
them reflected here.  
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These are links to other service pages 
where the users can find more 
information or take specific actions.  
You can add/remove other services 
here.  

The image can be easily changed.  
You may select an image from the 
‘Asset Library’ or upload one.

The Page Subtitle should provide a 
brief description of the department.  
Should be maximum of 200 
charactors.

Documents can be linked to 
departments to add, edit or remove 
documents visit page 33.
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You may provide a longer description 
of the service here.

This button links to a ‘team’ page.  
You can learn how to edit a ‘team’ on 
page 36.

Contact information can include social 
media, phone, email, address and 
hours.  

No news or events have been added 
to this service.  If added, they would 
appear here.  To add, edit or remove 
news visit page 25. For events visit 
page 29.

If applicable, you may select related 
Projects, Boards/Commissions and 
Topics.

You may enable or disable the page 
here.  If you do now want it appear on 
the website you should disable the 
page.

You may save here.

7. Service Landing Page / Back End 

‘Author’ indicates the owner of the 
content.  This person is responsible 
for updating and editing the page.

Service Page Type.  This is ‘Landing’.  
If you want a ‘Transaction’ select that.

Note: These numbers correspond to the 
numbers on the previous page.  You can make 
edits on this page and see them on the public 
website.  
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8. Service Transaction Page

Transaction Pages are made 
for very specific actions.  
While other pages have links 
to content transactions do 
not.  They are used to push 
make it as easy as possible 
for the user to complete an 
action.  

The Page Subtitle should provide 
a summary of the service and 
summary of the actions the user 
should take

These buttons are used to help 
the user complete their task.  
These are action oriented.  This 
button is a ‘document link’ and 
used to provide a form.

These buttons are used to help 
the user complete their task. This 
button is a ‘phone number’ and 
used to provide a phone number.

1

2

3

4

5

5

These buttons are used to help 
the user complete their task.  
This button is a ‘online link’ and 
can be used to redirect users to 
a website or email address.

You may provide a longer 
description of the service here 
with instructions of how to 
complete the task here.
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You may enable or disable the page 
here.  If you do now want it appear on 
the website you should disable the 
page.

You may save here.

9. Service Transaction Page / Back End

The Page Subtitle should provide 
a summary of the service and 
summary of the actions the user 
should take.

These are ‘Call To Action’ 
buttons.  These buttons are used 
to help the user complete their 
task.  These are action oriented.  
This button is a ‘document link’ 
and used to provide a form.

These are ‘Call To Action’ 
buttons. These buttons are used 
to help the user complete their 
task. This button is a ‘phone 
number’ and used to provide a 
phone number.
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5 These are ‘Call To Action’ 
buttons. These buttons are used 
to help the user complete their 
task.  This button is a ‘online link’ 
and can be used to redirect users 
to a website or email address.

You may provide a longer 
description of the service here 
with instructions of how to 
complete the task here.

Note: These numbers correspond to the 
numbers on the previous page.  You can make 
edits on this page and see them on the public 
website.  

‘Author’ indicates the owner of the 
content.  This person is responsible 
for updating and editing the page.

Service Page Type.  This is 
‘Transaction’.  If you want a ‘Landing’ 
you can select that.

Transaction



10. Topics
Topic Pages are used to group resources around a specific topic, 
such as ‘Sustainability’, so that the public can easily locate 
resources, services and information related to that topic.  

Very little new content will be located on these pages.  They are 
primarily a place to group resources in a way that the public will find 
useful.  

To edit page click on the page title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live version of 
the web page.  
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11. Topic Page

The image can be easily 
changed.  You may select an 
image from the ‘Asset Library’ or 
upload one.

The Page Subtitle should provide 
a brief description of the service.  
Should be less than 200 
charactors.

These are links to other service 
pages where the users can find 
more information or take specific 
actions.  You can add/remove 
services here.  To edit services 
look at page 5.
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News can be linked to Topics. To 
add, edit or remove News visit 
page 25.

You may provide a longer 
description of the Topic here.

If you link a ‘Team’ it would 
appear here.

You may include ‘donate’ and 
‘volunteer’ contact.  If included 
they would appear here.  

No Events or Documents have 
been added to this service. To 
add, edit or remove Events visit 
page 29. For Documents visit 
page 33.

Note: These numbers correspond 
to the numbers on the next page.  
You can make edits there and see 
them reflected here.  



The image can be easily changed.  
You may select an image from the 
‘Asset Library’ or upload one.

The Page Subtitle should provide a 
brief description of the department.  
Should be maximum of 200 
charactors.

These are links to other service pages 
where the users can find more 
information or take specific actions.  
You can add/remove services here.  
To edit services look at page 5.
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You may provide a longer description 
of the Topic here.

This button links to a ‘team’ page.  
You can learn how to edit a ‘team’ on 
page 36.

You can include donate, volunteer and 
other contact information here.   

No Events or Documents have been 
added to this service. To add, edit or 
remove Events visit page 29. For 
Documents visit page 33.

You may enable or disable the page 
here.  If you do now want it appear on 
the website you should disable the 
page.

You may save here.

‘Author’ indicates the owner of the 
content.  This person is responsible 
for updating and editing the page.

News is linked to this page from the 
specific news item.  To edit or create 
news items please look at page 25.

12. Topic Page / Back End

Note: These numbers correspond to the 
numbers on the previous page.  You can make 
edits on this page and see them on the public 
website.  



13. Projects
Project pages are used to highlight a specific ‘Project’ that has many associated 
resources.  Projects have a finite period of time when they occur.  They are not 
ongoing resource.  Anything that is ongoing would be defined as a service.  

To edit page click on the page title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live version of 
the web page.  
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The image can be easily 
changed.  You may select an 
image from the ‘Asset Library’ or 
upload one.
The Page Subtitle should provide 
a brief description of the service.  
Should be less than 200 
charactors.

These are links to other service 
pages where the users can find 
more information or take specific 
actions.  You can add/remove 
services here.  To edit services 
look at page 5.
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You may provide a longer 
description of the Project here.

This button links to a ‘team’ 
page.  You can learn how to edit 
a ‘team’ on page 36.

Contact information can include 
social media, phone, email, 
address and hours.  

14. Project Page

7 No News, Events or Documents 
have been added to this Project. 
To add, edit or remove News visit 
page 25. For Events visit page 
27. For Documents visit page 33.

Note: These numbers 
correspond to the numbers 
on the next page.  You can 
make edits there and see 
them reflected here.  



The image can be easily changed.  
You may select an image from the 
‘Asset Library’ or upload one.

The Page Subtitle should provide a 
brief description of the department.  
Should be maximum of 200 
charactors.

These are links to other service pages 
where the users can find more 
information or take specific actions.  
You can add/remove services here.  
To edit services look at page 5.

You may provide a longer description 
of the Project here.
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This button links to a ‘Team’ page.  
You can learn how to edit a ‘team’ on 
page 36.

Contact information can include social 
media, phone, email, address and 
hours.  

No News, Events or Documents have 
been added to this Project. To add, 
edit or remove News visit page 25. 
For Events visit page 27. For 
Documents visit page 33.

You may enable or disable the page 
here.  If you do now want it appear on 
the website you should disable the 
page.

You may save here.

‘Author’ indicates the owner of the 
content.  This person is responsible 
for updating and editing the page.

15. Project Page / Back End

Note: These numbers correspond to the 
numbers on the previous page.  You can make 
edits on this page and see them on the public 
website.  



16. Elected Officials

This content type is used to show all elected officials.  It is not to be used for 
any other purpose.  The pages have been named by office and the elected 
officials names are included in the page content.

To edit page click on the page title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live version of 
the web page.  
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17. Elected Official Page

The image can be easily 
changed.  You may select an 
image from the ‘Asset Library’ or 
upload one.

The Bio should provide a brief 
description of the elected 
official’s background and focus.  

These are links to other service 
pages where the users can find 
more information or take specific 
actions.  You can add/remove 
services here.  To edit services 
look at page 5.
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News can be linked to any 
Elected Official. To add, edit or 
remove News visit page 25.

Contact information can include 
social media, phone, email, 
address and hours.  

No Events or Documents have 
been added to this service.  If 
added, they would appear here.  
For Events visit page 29.  For 
Documents visit 33.  

Note: These numbers 
correspond to the numbers 
on the next page.  You can 
make edits there and see 
them reflected here.  
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You may add a ‘Team’ to this 
page.  To add, edit or remove 
‘Teams’ go to page 36.

You may select any Topics 
related to this Elected Official 
here.  

You may create a CTA or 
button that appears at the top 
of the page.  This can redirect 
to any url.  



These are links to other service pages 
where the users can find more 
information or take specific actions.  
You can add/remove services here.  
To edit services look at page 5.

The image can be easily changed.  
You may select an image from the 
‘Asset Library’ or upload one.

The Bio should provide a brief 
description of the elected official’s 
background and focus.  

News can be linked to any Elected 
Official. To add, edit or remove News 
visit page 25.
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Contact information can include social 
media, phone, email, address and 
hours.  

No Events or Documents have been 
added to this service.  If added, they 
would appear here.  For Events visit 
page 29.  For Documents visit 33.  

You may add a ‘Team’ to this page.  
To add, edit or remove ‘Teams’ go to 
page 36.

You may select any Topics related to 
this Elected Official here.  

You may create a CTA or button that 
appears at the top of the page.  This 
can redirect to any url.  

You may enable or disable the page 
here.  If you do now want it appear on 
the website you should disable the 
page.

You may save here.

‘Author’ indicates the owner of the 
content.  This person is responsible 
for updating and editing the page.

18. Elected Official Page

Note: These numbers correspond to the 
numbers on the previous page.  You can make 
edits on this page and see them on the public 
website.  



19. Boards and Commissions

All Boards and Commissions are located in thie content.  This is only to be used 
for Boards and Commissions content.  

To edit page click on the page title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live version of 
the web page.  
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20. Boards and Commissions Page

The image can be easily 
changed.  You may select an 
image from the ‘Asset Library’ 
or upload one.

The Page Subtitle should 
provide a brief description of 
the service.  Should be less 
than 200 charactors.
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These are links to other service 
pages where the users can find 
more information or take 
specific actions.  You can add/
remove services here.  To edit 
Services look at page 5.

Documents can be linked to 
departments to add, edit or 
remove documents visit page 
33.

You may provide a longer 
description of the Board or 
Commission here.

The ‘Meet The Members’ 
button takes you to a Team 
page.  To learn how to edit 
‘Teams’ visit page 36.

Contact information can 
include social media, phone, 
email, address and hours.  

Events can be linked to 
departments to add, edit or 
remove documents visit page 
29.

Explore Openings goes to a 
link of your choosing.  

No News has been added to 
this page.  If added, they would 
appear here. To learn how to 
add, edit or remove News visit 
page 25.

Note: These numbers 
correspond to the numbers 
on the next page.  You can 
make edits there and see 
them reflected here.  



These are links to other service pages 
where the users can find more 
information or take specific actions.  
You can add/remove services here.  
To edit Services look at page 5.

The image can be easily changed.  
You may select an image from the 
‘Asset Library’ or upload one.

The Page Subtitle should provide a 
brief description of the department.  
Should be maximum of 200 
charactors.

Documents can be linked to 
departments to add, edit or remove 
documents visit page 33.
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You may provide a longer description 
of the Board or Commission here.

The ‘Meet The Members’ button takes 
you to a Team page.  To learn how to 
edit ‘Teams’ visit page 36.

Contact information can include social 
media, phone, email, address and 
hours.  

Events can be linked to departments 
to add, edit or remove documents 
visit page 29.

Explore Openings goes to a link of 
your choosing. You may also include a 
‘apply’ link.

You may enable or disable the page 
here.  If you do now want it appear on 
the website you should disable the 
page.

No News has been added to this 
page.  If added, they would appear 
here. To learn how to add, edit or 
remove News visit page 25.

You may include requirements for 
Board or Commission members here.

You may save here.

‘Author’ indicates the owner of the 
content.  This person is responsible 
for updating and editing the page.

21. Boards and Commissions Page / Back End

Note: These numbers correspond to the 
numbers on the previous page.  You can make 
edits on this page and see them on the public 
website.  



22. Staff Members

Every Staff Member will have an entry here with some basic information.  There 
is a variety of information that may be included but none is required.  

If you want to create a Team with multiple staff members you can learn more at 
page 34.  

To edit entry click on the title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live version of 
the web page.  
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23. Staff Member Page

The image can be easily 
changed.  You may select an 
image from the ‘Asset Library’ 
or upload one.
Job Title

Contact information.  This is 
optional and may include 
phone number and email.

Staff Bio.  Please keep this as 
brief as possible.  
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Note: These numbers 
correspond to the numbers 
on the next page.  You can 
make edits there and see 
them reflected here.  



24. Staff Members / Back End

The image can be easily 
changed.  You may select an 
image from the ‘Asset Library’ 
or upload one.
Job Title

Contact information.  This is 
optional and may include 
phone number and email.

Staff Bio.  Please keep this to a 
reasonable length. 

Staff Type.  Please select one.  

You may enable or disable the 
page here.  If you do now want 
it appear on the website you 
should disable the page.

You may save here.

‘Author’ indicates the owner of 
the content.  This person is 
responsible for updating and 
editing the page.
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Note: These numbers correspond 
to the numbers on the previous 
page.  You can make edits here and 
see them reflected there.  



News items are used to deliver current information to the public.  They are organized in 
order by most recent to oldest and should convery current information about a Topic, 
Service, Department or Project.  They also appear on the Home Page.  

News items can appear on multiple pages.  You must select where you want a news 
item to appear from the item itself.  You cannot edit a news item in any other place.  
For example, if you have a news item on your department page you cannot edit it there.  
Instead you must navigate to news, search for the item, click on it and make any edits 
there.  

25. News

To edit entry click on the title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live version of 
the web page.  
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26. News Page Examples

News items appear on the Home Page in order of most recent to oldest. 

News items appear on all other pages in this way.  They are ordered from 
most recent (left) and become older from there.



27. News Page

The image can be easily 
changed.  You may select an 
image from the ‘Asset Library’ 
or upload one.
Post Date. News items are 
sorted by this date.  Most 
recent items will be seen more 
often.  

Body Text.  You may use this to 
explain the details of the News 
Item.
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Note: These numbers 
correspond to the numbers 
on the next page.  You can 
make edits there and see 
them reflected here.  



Body Text.  You may use this to 
explain the details of the News Item.

The image can be easily changed.  
You may select an image from the 
‘Asset Library’ or upload one.

Post Date.  News items are sorted by 
this date.  Most recent items will be 
seen more often.  

The summary appears beneath the 
News Title on all pages where News 
appears.  The Body will only appear 
when the News item is opened.
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If there is a specific contact point for 
the media to use you may include that 
here.  

If there is a Press Release associated 
with this News Item you may add that 
here.  

You may choose whether or not you 
would like this item to appear on the 
home page here.  Only the most 
recent FOUR items will appear on the 
Home Page.

This is where you choose where the 
news item appears.  You may select 
any number of Topics, Officials, 
Services, Departments, Projects or 
Boards/Commissions and the item will 
appear on all of those pages.  You 
may change these details at any time. 

Currently, this item is appearing on 
Pedestrian Services, Bicycle 
Services and The Department of 
Transportation  

You may enable or disable the page 
here.  If you do now want it appear on 
the website you should disable the 
page.

You may Save here.

‘Author’ indicates the owner of the 
content.  This person is responsible 
for updating and editing the page.

28. News Page / Back End

Note: These numbers correspond to the 
numbers on the previous page.  You can 
make edits here and see them reflected 
there.  



29. Events

Events are used to notify the public of an Event that is happening that they can 
attend.  These can include meetings, volunteer days or any other public event.  

Events can appear on multiple pages.  You can select where you want an 
Event to appear from the item itself.  You cannot edit a Event in any other 
place.  For example, if you have a Event on your department page you cannot 
edit it there.  Instead you must navigate to Events, search for the item, click on it 
and make any edits there.  

To edit entry click on the title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live version of 
the web page.  
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30.  Event Page Examples

Events will appear on the Home Page in this format.

News items appear on Department, Service, Topic, Elected Official and Project 
pages in this format.  They are ordered from most recent (left) to oldest.



31. Events Page

The image can be easily 
changed.  You may select an 
image from the ‘Asset Library’ 
or upload one.
Event Date.  Events are sorted 
by this date.  Most recent items 
will be seen more often.  

Event Location

Event Details.  You may include 
any relavent information, 
including an event description, 
here.  
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Note: These numbers 
correspond to the numbers 
on the next page.  You can 
make edits there and see 
them reflected here.  



Event Location

The image can be easily changed.  
You may select an image from the 
‘Asset Library’ or upload one.

Event Date.  Events are sorted by this date.  

Event Details.  You may include any 
relavent information, including an 
event description, here.  
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You may select ‘all day’ if the event 
goes for a full day.  You may select 
‘repeat’ if the event is recurring.  

If ‘Show on Homepage’ is selected.  
Your news item will be put in the cue 
to appear on Home Page.  These 
items will be sorted by publish date.  

If there is a specific contact point for 
the media to use you may include that 
here.  

You may select the neighborhood of 
the event here.  

You may select an Event type here.

If there are any documents related to 
the event you can link them here.  

If there is a recorded or live video link 
you can include that here.
This is where you choose where the 
news item appears.  You may select 
any number of Topics, Officials, 
Services, Departments, Projects or 
Boards/Commissions and the item will 
appear on all of those pages.  You 
may change these details at any time.

This item currently appears on 
Public Art Advisory Committee and 
Cultural Arts 

32.  Event Page / Back End
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You may enable or disable the page 
here.  If you do now want it appear on 
the website you should disable the 
page.

You may Save here.

‘Author’ indicates the owner of the 
content.  This person is responsible 
for updating and editing the page.

Note: These numbers correspond to the 
numbers on the previous page.  You can make 
edits here and see them reflected there.  



33. Documents

All documents that currently exist on OaklandNet can easily be transferred to 
the new Website.  To put the Document into the new system you will need to 
have a url for an online document.  This will require you to upload it to Oracle if it 
has not been uploaded.

Please consider whether your item needs to be a document OR if it could be 
any other content type (Service, News, etc).  Documents are less searchable 
than web pages and people find them more difficult to use.

Documents can appear on multiple pages.  You can select where you want an 
Document to appear from the item itself.  You cannot edit a Document in 
any other place.  For example, if you have a Document on your department 
page you cannot edit it there.  Instead you must navigate to Documents, search 
for the item, click on it and make any edits there.  

To edit entry click on the title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live version of 
the web page.  
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34. Documents

Documents will appear on Department, Service, Project and Topic Pages in this 
format.  

When you open up a document it will show you this information.  If you would like to load more 
information about the document, you may want to create a ‘Service’ page that has instructions on what 
to do with this document.  You can include a download link on those pages as well.  For information on 
services visit page 4.

Document Name

Document Summary.  This 
should provide a full 
description of the document. 
The description will help users 
understand what it’s for and 
also allow it to be discoverable 
in search.

Publish Date.  Items are ordered from 
newest (left) to oldest.  

Document Type.  You can select one of 
the categories in the system
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Note: These numbers 
correspond to the numbers 
on the next page.  You can 
make edits there and see 
them reflected here.  



35.  Documents / Back End

Document Summary.  This should 
provide a full description of the 
document. The description will help 
users understand what it’s for and 
also allow it to be discoverable in 
search.

Document Name

Publish Date
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Document Type

This is where you choose where the 
news item appears.  You may select 
any number of Topics, Officials, 
Services, Departments, Projects or 
Boards/Commissions and the item will 
appear on all of those pages.  You 
may change these details at any time.

This item currently appears on 
Parks, Recreation and Youth 
Development Department Page

You may enable or disable the page 
here.  If you do now want it appear on 
the website you should disable the 
page.

Document url.  You must have the 
document uploaded into the Oracle 
system to use it here.

You may Save here.

‘Author’ indicates the owner of the 
content.  This person is responsible 
for updating and editing the page.

Note: These numbers correspond to the 
numbers on the previous page.  You can make 
edits here and see them reflected there.  



36. Team Pages

Team Pages are used to group staff members together by Team so that it’s possible for staff 
and the public to see who is working on a particular service, project or resource.  

Teams are made up of one or more Staff Members.  To add, remove or edit staff members 
visit page 20.

For small Departments there may only be one Team while larger Departments may be broken 
up into many Teams. 

To edit entry click on the title.

Search all content.

To Add Content click here.

Post Date

Author.  This is the person responsible for 
updating the page content.

Clicking          will show you the live version of 
the web page.  
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37. Team Page

Team Name

Team Members

Enable/Disable Team

Save

‘Author’ indicates the owner of 
the content.  This person is 
responsible for updating and 
editing the page.
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Team / Back End



FAQs
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